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STUDENT RECORDS REGULATION 

 

It is recognized that the confidentiality of student records must be maintained. The following necessary 

procedures have been adopted to protect the confidentiality of student records.  

 

Section 1 

Parents/guardians and “eligible students” may  inspect and review any and all official records, files and 

data directly related to that student, including all materials that are incorporated into each student's 

cumulative record folder. For the purpose of this regulation, “eligible students” are those students who 

are 18 or older or former students who are attending any school beyond the high school level.
  

The 

rights created by FERPA transfer from the parents/guardians to the student once the student attains 

eligible student status. 

 

The rights created by FERPA transfer from the parents/guardians to the student once the student attains 

eligible student status.  However, the district can disclose information to parents of eligible students 

under certain circumstances, including when the student is a dependent under the IRS tax code, when 

the student has violated a law or the school’s rules regarding alcohol or substance abuse (and the 

student is under 21) or where the information is needed to protect the health or safety of the student or 

other individuals. 

 

 

Section 2 

Parents/guardians or the eligible student will have an opportunity for a hearing to challenge the content 

of the student's school records, to insure that the records are not inaccurate, misleading, or otherwise in 

violation of the privacy or other rights of the student, and to provide an opportunity for the correction 

or deletion of any such inaccurate, misleading, or otherwise inappropriate data contained therein.  

 

 

 Section 3 

A notice shall be sent annually to parents/guardians of students currently in attendance and eligible 

students currently in attendance informing them of their rights pursuant to FERPA.  See Exhibit 

5500-E.1. The district shall provide translations of this notice, where necessary, to parents/guardians 

and eligible students in their native language or dominant mode of communication. 
 
 

 

 

Section 4 

To implement the rights provided for in sections 1 and 2, the following procedures are adopted: 

  

1. A parent/guardian or an eligible student who wishes to inspect and review student 

records shall make a request for access to the student's school records, in writing, to the 

Building Principal. Upon receipt of such request, arrangements shall be made to provide 

access to such records within 45 days after the request has been received.  If the record 

to which access is sought contains information on more than one student, the 
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parent/guardian or eligible student will be allowed to inspect and review only the 

specific information about the student on whose behalf access is sought. 

 

 

 

 

Adoption date:  July 2003 

Revised/Adopted: 1/22/14 


