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Catskill Elementary School Student/Family Handbook
2023-24 School Year

About CES
Nestled in the Hudson River Valley, Catskill Elementary School is located on beautiful wooded
grounds in the historic village of Catskill. Built in 2002, the school unified two local elementary
schools and enabled all children in the district to attend the same school. The building boasts
technology-integrated classrooms, a set of updated computer labs and a gorgeous second-floor
library.

CES proudly serves approximately 600 children from pre-Kindergarten to Grade 5—nearly half
the students in the Catskill Central School District. Additional Questar class is housed at CES,
allowing preschool-aged children a seamless transition to elementary education.

CATS CAN & CATS WILL!
In the past year more than ever, our dedicated faculty, support staff and administrators have
gone above and beyond to demonstrate that our school is much more than a building. Catskill
Central School District’s motto, “CATS CAN & CATS WILL”, embodies our positive focus,
celebrating students’ ability to learn and grow.

At CES, students come first. Children are supported by a dedicated team of educators, speech
and language pathologists, and social workers. Teachers utilize a wide variety of
well-researched strategies to ensure that they connect with every child. Individualized
instruction and integration provide each and every student the opportunity to succeed.

CES offers extracurricular activities that represent a wide spectrum of student interests,
engaging young scientists, gardeners, musicians, athletes, actors, engineers, and community
builders.

Family and Community Engagement
Strong connection with families is a cornerstone of our school’s success. Teachers consistently
communicate with students’ families. CES families receive weekly and monthly calendars via
email and text. Principal John Rivers and Assistant Principal Stacey Connor are readily
available to families for conferences by phone or in person.

Our PTA is a vibrant organization whose volunteers organize events and programs throughout
the year. The Welcome Back Barbeque, a CES tradition, welcomes students and their families
with free picnic food and entertainment each September. A fun and friendly Halloween event
provides every child in the district a safe and welcoming space to trick-or-treat. Bingo for Books
is a community favorite year after year, and Mr. Rivers plays a special role in the annual Winter
Carnival. To volunteer with the PTA, please contact our Main Office at 518-943-0574.
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Basic Information For Students & Families

The first day of instruction for Catskill CSD students is scheduled for Wednesday,
September 6, 2023.

The District plans for all students to attend school five days a week. A full school day
for K-5 students at Catskill Elementary School runs from 9:05 am to 3:35 pm. Most
half-days will run from 9:05 am to 11:30 am. If CCSD is operating under a two-hour delay
due to weather conditions, the CES school day will run from 11:05 am to 3:35 pm.

Our full-day Pre-K program will run from 9:15 am to 2:45 pm on normal school days.
There is no busing for Pre-K.

All Catskill CSD students may access free breakfast and lunch every day. There are no
forms to fill out for this service, which is through a grant from the federal government.

For more information, please see the CES Student/Family Reference Guide,
which begins on page 6.
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Arrival Procedures

Bus Transportation
1. Upon arrival at school, students will disembark when directed by school personnel.
2. Free breakfast will be served in the cafeteria.

Student Drop-Off
1. Student drop-off will begin at 8:40 am on regular school days. All families dropping off students

before 9:00 am must use the student drop-off/pick-up loop off Scenic Drive.
2. Free breakfast will be served in the cafeteria.

Late Arrivals
Students dropped off after 9:00 am should be brought to the CES main entrance. They must be signed in
by a responsible adult and provide a note to excuse their tardiness.

Dismissal Procedures

1. Students being picked up will wait in the cafeteria while their families pull into the student
drop-off/pick-up loop off Scenic Drive. DO NOT EXIT YOUR VEHICLE. We will begin student pick-
up at 3:35 pm, please do not arrive before 3:15 pm. If you do, we ask you to stage yourself in
the right lane of the loop until ALL Pre-K students are picked up (Pre-K student pick-up is from
2:45 pm -3:10 pm) . Do not exit your vehicle. You may then follow the loop out to Embought
Road.

If you have not already downloaded the PikMyKid App, please do so at this time. It will help
us keep your child safer during dismissal times. Place the PikMyKid Car Tag in your front
window or memorize the tag number.
ALL students being picked up after 3:00 PM- MUST BE picked up via the new loop off Scenic
Drive. No exceptions will be made to this rule. (See New Student Drop-Off and Pick-Up
Procedures, page 10.)

2. If you need to make a change from bus transportation to parent pick up please utilize the
PikMyKid app. Parents or guardians will need to download the free PikMyKid app. The system
assigns each child a unique identification code. To learn more about PikMyKid, please visit our
resource page.
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Social and Emotional Support:
A Note from the Counseling Center

Dear CES Families,

As we get ready to begin another school year, we understand that many of our students
may be experiencing feelings of anxiety, fear, and isolation to name a few. Some may be
able to express their feelings verbally while others may show signs of excessive stress in
other ways, making it more difficult to recognize and address. Some of the signs of a
heightened stress level may include:

● An increase in stomach aches, headaches, or other physical complaints
● Excessive worry or anxiety
● Changes in weight or appetite (eating more or less than usual)
● Feeling unhappy, sad, tearful often; talk of death or self-harm
● Increased anger, irritability, or inability to calm
● Changes in energy levels or sleep patterns (trouble sleeping or sleeping much more

than usual)
● Withdrawing from others and/or shutting down
● Loss of interest in preferred hobbies/activities

Please know that our counselors are available to all students and parents during school
hours. If you have a question/concern or would like to speak to someone regarding your
child’s social/emotional needs, please reach out to our counseling team for support. If your
child needs extra academic support, please reach out to their teacher. We will all work
together to support your child during this time of need.

If you would like to reach out to a mental health professional outside of school, here are a
few local resources you may contact:

Greene County Office of Mental Health 518-622-9163
Mobile Crisis Assessment Team 518-943-5555
NYS Office of Mental Health: COVID-19 Emotional Support Hotline 1-888-863-9314

Wewill get through this together while supporting our community and one another.

Please stay safe and healthy.

Sincerely,
Your CES counseling staff (CEScounselors@catskillcsd.org)

mailto:CEScounselors@catskillcsd.org


Ela Kessel Alex Klepeis Robert Becker Vanessa Adair
Ela Kessel Alex Klepeis Robert Becker Vanessa Adair
Social Worker Social Worker School Counselor School Psychiatrist
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CES Student/Family Reference Guide

Attendance and Student Absences
The CES Main Office sends an automated message by phone, text, and email when a student is
absent. If you know ahead of time that your child will be absent from school, you may notify the
Main Office at 518-943-0574 ext. 3337. Students with chronic attendance issues will be monitored
on a regular basis, and further action may be taken. (See CCSD Attendance Policy, page 10.)

ParentSquare
ParentSquare is a District-wide system that can be used to disseminate different types of
announcements via phone, text message, and email. CES will be using ParentSquare for many types
of contact, including:

● Student absences
● Emergency situations
● Important announcements
● Special events
● School closures, delays, or early dismissals

Please check to make sure that the information in our system is accurate, and notify us immediately
if your contact information changes.

Counseling Suite
Mrs. Kessel and Mrs. Klepeis, the school social workers, and Mr. Becker, the school counselor, are
available in the Counseling Suite, located at Room 188 in the downstairs Green Wing. Counseling
services are available to all students to address academic, social, and emotional issues. Teachers
should call the Counseling Suite or email a counselor first, to ensure that someone is available. For
immediate safety concerns (abuse, self-harm statements, unsafe behavior, etc.) please contact the
Main Office for a counseling team member.

Individual counseling services may be provided by a member of the counseling suite when this
service is needed to support a student. Referrals to other services, such as Mobile Crisis, Greene
County Mental Health, and Twin County, are also available to families. This year, we again welcome
Ms. Traulsen and Ms. Samperisi from Twin County to assist in providing counseling and
social-emotional support services to our students and families. (See Social and Emotional Support: A
Note from the Counseling Center, page 5.)

Dignity for All Students
CES is committed to building and maintaining a school climate of mutual respect and dignity for all
students. All types of bullying behavior are violations of the CCSD Code of Conduct (see Harassment
and Intimidation, CCSD Code of Conduct). Students who experience or witness bullying behavior are
urged to report the incident to their teacher, the Main Office, the Counseling Suite, or any school
staff. All reports of such behavior will be investigated by the Principals, handled with sensitivity,
and responded to appropriately.

The Dignity for All Students Act protects CES students from bullying and harassment arising from
actual or perceived race, color, sex, weight, national origin, ethnic group, religious practice,
disability, sexual orientation, and gender identity or expression. The DASA coordinators on the CES
campus are Mrs. Kessel and Mrs. Klepeis in the Counseling Suite. (See Counseling Suite, above.)
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Dress Code
Catskill Elementary School follows the dress code set forth in the CCSD Code of Conduct. (See Dress
and Grooming, CCSD Code of Conduct) CES students should not wear clothing that is inappropriately
revealing, clothes that are not appropriate and safe for school activities, or items of clothing that
present messaging contradicting the values in the CCSD Code of Conduct. CES students should not
wear hats in school except for medical or religious head-coverings. In addition, CES students should
not wear high heels or slip-on footwear such as open-toed sandals or flip-flops, as they pose a
danger to the safety of the student.

Students who come to school in violation of the CCSD Code of Conduct will be asked to change, or to
call home and ask for different clothing or shoes. Students may be asked to wait in the Main Office
or Health Office until replacement apparel arrives. Repeated violations of these rules may result in
disciplinary action.

Electronic Devices
No cell phones or other electronic devices are allowed to be used in school without express
permission from a teacher or school staff member (example: during an electronics reward party for
classroom good behavior). Students must also have permission from a responsible adult at home to
bring a device to school. Other than with express permission from school staff, all devices brought
to school must be turned off or silenced and must remain in backpacks or lockers throughout the
day, including at recess. No photos or video of other students may be captured on a personal device
by any student at any time. (See “Cell Phones and Other Electronic Devices”, CCSD Code of Conduct)

Food Services
The CES cafeteria provides a complete, nutritious breakfast and lunch each day. You may choose to
maintain a MySchoolBucks account for your child to cover snacks, extra fruit or milk, ice cream
treats, and other items not included in a standard breakfast or lunch. Your child’s lunch PIN will be a
3-digit number (Pre-K to Grade 3) or 4-digit number (Grades 4-5) provided to you during the first
week of school. Your child’s PIN remains the same from year to year with the exception of Grade 4,
when it becomes a 4-digit number.

If your child has a food allergy or religious/cultural food restriction, please let us know immediately
so that accommodations can be made for them.

Breakfast is offered starting at 8:35 AM and may be eaten in the cafeteria until school begins at
9:00 AM. Late-arriving students may always ask for breakfast if necessary; no student should go
hungry. When CCSD operates on a two-hour delay, breakfast will not be served.

Lunch is served during the middle three periods of the day, from 11:35 am to 1:50 pm. Each
grade level has a scheduled time to eat lunch. Late-arriving students may ask for lunch if necessary
as long as the kitchen is still open. (See Lunch and Recess Periods, page 8.)

Monthly menus can be found on the District website at www.catskill.org/district/food-services.
If you have questions regarding Food Services, including MySchoolBucks, please contact Bill
Muirhead, Director of Food Services, at 518-943-5665, ext. 3452 or ext. 3451.

Free Breakfast and Lunch
Federal funding via the Community Eligibility Provision (CEP) continues to enable CCSD to offer all
enrolled students (Pre-K–Grade 12) a FREE, healthy breakfast and lunch.

● There is no need to pay a fee or submit any paperwork. Your child will simply enter their
lunch code.

● Your child may still bring breakfast and/or lunch from home if you prefer.
● You may maintain a MySchoolBucks account for items beyond a standard breakfast or lunch

(extra milk, snacks, ice cream, etc.) or to augment a packed lunch from home.
6



Health Offices

CES has two health offices, each staffed by a registered nurse, working in tandem. The first floor
health office, which serves Pre-K to Grade 1, is staffed by Mrs. Meghan Jenkins (ext. 3189) and
located in the main lobby at the beginning of the Green Wing. The second floor Health Office,
serving Grades 2-5, is staffed by Mrs. Mary Jo Murphy (ext. 3233) and located in Room 233, at the
beginning of the Red Wing off the central hub upstairs.

The Elementary School Health Offices are staffed daily on school days by at least one registered
nurse from 8:15 am to 3:45 PM. School nurses prevent barriers to academic success by protecting
and promoting student health and by providing health education to CES families. They are the
bridge between health care and education. The school nurse may administer first aid, assess
students with symptoms of illness, infection or injury. They also collaborate with families and
community health care agencies to support each student’s health and success.

Routine Screenings
The following school-wide screenings are done by the school nurse:
★ New students to the district including all Pre-K or kindergarteners receive hearing

screenings within six months of admission to school.
★ Students in grades 1,3 & 5, as well as at any other time deemed necessary, also receive

hearing screenings.
★ New students to the district including all Pre-K or kindergarteners receive vision screenings,

including at a minimum: color perception, distance acuity, near vision and hyperopia within
six months of admission to the school.

★ All students in grades 1,3 & 5, as well as at any other time deemed necessary, receive far &
near vision screenings.

★ Girls in grade 5 receive scoliosis screening.

Immunizations and Health Records
The school nurse maintains a health record of each student in order to assure that the student’s
medical needs are being met. Immunizations are part of that record and must indicate that the
student has met all NYS guidelines for attending school. Nurses also keep a record of student
physicals, allergies, and any significant illnesses.

Medications
Please be reminded that every effort should be made to administer medication at home. If your
child’s health care provider feels it necessary for your child to receive prescription or
over-the-counter medication in school, it is required by New York State law that the following be
provided to the school nurse:

1. A written authorization from the student’s prescribing health care provider
2. A written request from the student’s parent or legal guardian giving permission for the

child to take the medication in school
3. The medication in question, in its original bottle with the pharmacy label attached, to

be brought to school by an adult and stored in the health office at all times.

● Illness or Injury at School
All students who are ill or injured during school hours must notify school staff to visit the
school nurse. In most cases, an adult staff member will call the appropriate Health Office
first to ensure that a nurse is available. In the extremely unlikely event that both nurses’
offices are unavailable to students at that moment, the child will be brought to the Main
Office for further assistance.
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Disease Notification
● We appreciate your assistance in controlling the spread of communicable disease in school.

We recommend keeping your child home during the time they are experiencing acute
symptoms of a cold or other illness (such as sneezing, coughing, fever). This protects other
children and staff from exposure, aids in faster recovery, and protects against complications.
Please remember the ALL IMPORTANT 24 hour rule! Keep your child home if they have
vomited/had diarrhea within the last 24 hours, and they should be fever free (below 100
WITHOUT fever reducers) for 24 hours before returning to school. Your child needs to be on
antibiotics for 24 hours prior to returning to school if they have been diagnosed with strep
throat or conjunctivitis (pink eye). We ask that you notify the school if your child has been
diagnosed with a strep infection, Chicken pox, conjunctivitis (pink eye), Fifth’s disease, or
head lice. Other diseases, which are uncommon, should also be reported to the school. These
include measles, mumps, rubella, meningitis, hepatitis, pinworms, and scabies. When
notified, the school nurse will send home a confidential notice informing parents of the
health issue in your child’s classroom.

__________________________________________________________________________________________________________________
Lockers
CES provides lockers for use in Grades 3–5. They are located in the same hallway as the grade level’s
homerooms (Grade 3: Upstairs Red Wing / Grade 4: Upstairs Green Wing / Grade 5: Upstairs Blue
Wing). Locker combinations will be provided to students in Grades 4-5 at the beginning of the
school year. If a student forgets their locker combination, they may ask for it at the Main Office.

Lost and Found
Students who find a lost item are asked to (A) bring it to the Main Office, where the owner of the
item may claim it, or (B) report it to a lunch/recess monitor for placement in the Lost & Found area
beside the far cafeteria doors. Students who lose an item should check the Lost & Found area in the
cafeteria, look on the stage (where coats and lunches are often left) and ask in the Main Office. No
student should go looking for a lost item without first getting permission from a school staff
member.

Lunch and Recess Periods
Lunch and recess together make up a 45-minute period. Students in one grade level eat lunch for
half of the period and spend the other half at recess, while another grade level has recess first and
then eats lunch. All students in the same grade level go to lunch and recess at the same time.
However, Special Education homerooms that contain multiple grade levels go to lunch and recess as
a unit. (See Food Services and Free Breakfast and Lunch, page 7.)

Safety Drills
New York State schools must continue to conduct mandatory fire and lockdown drills according to
the existing statutory schedule. State law requires that every school conduct twelve (12) safety
drills during the school year, with four (4) being lockdown drills and the remaining eight (8) being
fire drills. It is every student’s responsibility to take these drills seriously and obey instructions
quickly and completely. All students will receive instruction in emergency procedures and
participate in drills while they are in attendance at Catskill Elementary School.

Students will be shown by their classroom or specials’ teachers where they should exit and what
procedures are to be followed. Absolute quiet must be maintained; no talking is allowed during
these drills, so that all directions can be heard and understood.

If a student misbehaves during a safety drill, discipline ranging from a warning to suspension may
be administered depending on the student’s discipline history and the degree of the infraction.
8



Snow Days and Emergency Closings
If the District is closed due to weather or special circumstances, or if the District closes early for
similar reasons, all scheduled student activities, including field trips, extracurricular clubs, and
special events, are canceled for the day. CES families are strongly advised to have a pre-existing
family plan on record at CES for where each student should go in the event of an unforeseen school
closing or rapid dismissal.

Notification of an early dismissal will be made from the Superintendent’s Office through call, email
and text via ParentSquare (see ParentSquare, page 6) and will be posted on the District website.
Emergency closings or delays will be broadcast on local radio and television stations as well as via
the ParentSquare notification system.

Special Area Classes
Specials at CES include Library, Art, Music, and Computer Lab. Each grade level goes to Special
during the same period, and each homeroom attends a different Special every day. Your child’s
teacher will provide you with a schedule for their class’s Specials at the beginning of the school year.

Physical Education
Physical Education classes will be 4 times per week for 30 minutes. Please make sure your child
wears well-fitting sneakers on PE days.

Parent/Teacher Conferences
There are four days each year scheduled into the calendar for conferences between teachers and
CES families. These days are half-days for students, with dismissal at 11:30 am. Conferences may
be held in the afternoon or evening in person, by phone, or virtually on Zoom or Google Meet.

A CES family may also request a conference at any time to review a student’s needs, academics,
attendance or behaviors with the student’s teachers. These conferences may also be attended by a
Special Education teacher, School Social Worker, or the Principal/Asst. Principal. CES families and
teachers may request the addition of the persons listed above.

Valuables
Students are strongly encouraged to leave valuables (such as money, electronic devices, jewelry, or
glasses not needed for school) at home unless absolutely necessary. Students should not bring
something valuable to school without permission from a responsible adult at home. CES is not
responsible for valuables lost or stolen at school, on the bus, or during school events.

If students bring their valuables to school, they are responsible for their whereabouts and care. A
student whose valuables are missing or in the possession of another student should report this
information to their teacher immediately. They may be asked to report this information to the Main
Office at that time. A student who finds a valuable object should bring it to the Main Office with
permission from a school staff member. (See Lost & Found, page 8.)
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Student Drop-Off and Pick-Up Procedures

**PLEASE NOTE: THIS IS OUR STUDENT PICK UP/DROP OFF LOOP, WHICH IS ACCESSED VIA SCENIC DR.**

**PLEASE BE SURE TO BRING VALID IDENTIFICATION WITH YOU WHEN YOU ARE PICKING UP A CHILD OR
ENTERING THE BUILDING FOR ANY REASON**

AM Drop-Off PM Pick-Up

● ALL AM Drop-Offs (Prior to 9:00 am) MUST
use the Scenic Drive car loop.

● Students may enter the building BEGINNING
at 8:40 am.

● When dropped off, students will enter the
Red Wing at the “X”.

● Please promptly exit the loop onto
Embought Rd.

● ALL PM Pick-Ups (After 3:00 pm) MUST use
the Scenic Drive car loop.

● Cars will form a line and wait in the car loop
for school staff to approach the car with a
sign-out sheet.

● Please remain in your vehicle. Students will
begin to be DISMISSED at 3:35 pm and will
come to your vehicle.

Drop-Offs AFTER 9:00 am MUST use the MAIN ENTRANCE at the front of the building.
* Students must be signed in and accompanied by an adult
* Students must provide a note to justify their tardy

Pick-Ups BEFORE 3:00 pm (Routine appointments/early dismissal), use the front of the building.
* A VALID ID is REQUIRED to pick up any student.
* To pick up a student early, you must send a note call the Main Office BEFORE 11:00 am



Catskill Central School District Attendance Policy

School attendance is both a right and a responsibility. The Catskill Central School District is an active
partner with students and parents in the task of ensuring that all students meet or exceed the New
York State Learning Standards. Because the district recognizes that consistent school attendance,
academic success and school completion have a positive correlation, the district has developed a
Comprehensive Student Attendance Policy to meet the following objectives:

a) To increase school completion for all students;
b) To raise student achievement and close gaps in student performance;
c) To identify attendance patterns in order to design attendance improvement efforts;
d) To know the whereabouts of every student, whether in person or remote for safety

and other reasons;
e) To verify that individual students are complying with education laws relating to

compulsory attendance;
f) To determine the District’s average daily attendance for NYS aid purposes

The Catskill Central School District maintains an attendance and absence data system.
Interventions have been instituted to support students and families. The attendance policy includes
incremental notifications of unexcused absences. The District recognizes that there is a strong
correlation between a student’s class attendance, their academic success, and their opportunity for
post high-school success.

The Catskill Central School District will use a checklist of school level interventions to address
students with attendance concerns aligned to the guidelines below. Whenever a student exhibits a
pattern of unexcused absences, tardiness, or early departure, notice will be given to the parents in
writing and/or by telephone, email, and text communication in an effort to remediate the
underlying problem.

a) After five (5) absences, a letter will be sent home.
b) After ten (10) absences, a letter will be sent home and a school representative will call the

student’s family. A parent conference may be requested.
c) After twenty (20) absences, a referral may be made to outside agencies such as CPS, SPOA,

Greene County Mental Health, Pre-PINS, and the District Attorney’s office. A parent
conference may be requested.
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Behavior: School-Wide Expectations
Each CES teacher has a set of classroom rules designed to ensure the best possible learning
environment for their students. These classroom rules and routines will be shared with
parents and families at the beginning of the school year. CES families should be aware of
these expectations and expect to become involved if a pattern of inappropriate behavior
develops.

In addition to specific classroom procedures, the following school-wide behavior
expectations will be taught and reinforced throughout the year. Please take time to review
these three core expectations with your child:

● PBIS School-Wide Expectations
● Procedures for Active Listening
● Cafeteria and Playground Expectations

During the first week of school, a school-wide assembly will review school expectations,
consequences, and rewards. Character education will occur throughout the school year,
with a different focus each month, and different areas of focus every two weeks. (See
Character Education, page 17.) Positive behavior is highlighted in a variety of ways in the
classroom, at Specials, and at our monthly all-school Pride Assemblies.

“The Three Paws”: PBIS School-Wide Expectations
Be Respectful.

★ Be kind and polite.

★ Respect people and property.

Be Responsible.
★Walk quietly in the halls.

★ Respect and follow school rules.

Be Safe.
★ Keep hands, feet, objects to yourself.

★ Follow directions at all times.

12



School-Wide Procedures For Active Listening

Below are several procedures to capture attention and encourage active listening that will
be familiar to students at Catskill Elementary School. They are taught and reinforced during
the first few weeks of school.

CES families are welcome and encouraged to use these techniques at home as well, if they
choose.

Whole Body Listening (Fabulous Five)
A staff member will call for “whole body listening” and put up 5 fingers one at a time.
Each finger stands for a different component:

- Feet still
- Hands still
- Lips not moving
- Ears listening
- Eyes watching

“Hey Team!” / “Hey Coach!”
Originating in PE, this call and response has become standard throughout CES. A staff
member calls, “Hey Team!” Students immediately stop what they are doing and respond,
“Hey Coach!” This signals that they are ready to give their full attention to the staff
member or the program in progress. Many teachers use their own version of this phrase
within their classrooms.

Cafeteria & Playground Expectations
Cafeteria Expectations

● Students should show respect for one another and for school staff at all times.
● Students will be called to the lunch line by table. Unless they are in the lunch line,

students should stay in their seats (no wandering).
● During lunch, students should use indoor voices and be considerate. There will be

absolutely no playing with or throwing food. Students should clean up their own
area when they are finished eating.

● Students should stay seated until they are dismissed to recess or back to class. When
dismissed, they should line up quietly and in an orderly manner.

● A student who needs help should ask a lunch monitor or other adult.
● Under no circumstances should a student leave the cafeteria (to use the restroom,

visit the nurse’s office, etc.) without permission from a school staff member.

General Playground Expectations
● Students should be respectful, responsible, and safe at all times.

○ Play safely and appropriately in designated areas.
○ Show respect to classmates and staff members. Share with others.
○ Keep hands, feet, and objects to yourself at all times.
○ No tag or chase games are allowed on the playground.
○ Please do not yell or scream near classroom windows.
○ Recess monitors should be obeyed at all times.
○ Prohibited at recess: cell phones, iPads, other electronics, trading cards.
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Specific Equipment Expectations
● Climbing Equipment

● Do not run on the equipment.
● Do not sit or stand on the monkey bars.
● Do not push another student on the hang glider or attempt to ride it with them.
● Never poke, shove or push another student on or off ANY equipment.

● Swings
● Sit correctly on swings. Do not lie on your belly on the swing seat.
● Never stand on the swings.
● Keep both hands on the chains for safety.
● Do not twist your swing or attempt to swing sideways.
● Do not jump off the swings.

● Tetherball
● Hit the ball with your hands only. Never purposefully aim at another student.
● Avoid touching or hitting the pole with any part of your body.
● Do not stop others from playing by catching and holding the ball.
● Never attempt to climb the pole to adjust the rope. Call a monitor for help.

● Slides
● The only way you should ever climb onto a slide is to use the ladder.
● Go down the slide one at a time, in a sitting position with your feet forward.
● Give the person in front of you time to arrive at the bottom and stand before you

slide down yourself.
● Do not jump off the slide.
● Never push another student down or off the slide.

14



Character Education
Character education will occur throughout the school year, with a specific character trait
focus each month and a special social-emotional learning (SEL) goal every 2-3 weeks.

MONTH CHARACTER TRAIT SOCIAL-EMOTIONAL LEARNING TOPICS

September Respect Emotional Recognition

October Trustworthiness Self-Regulation (Twin County Counselors)

November Thankfulness Behaviors, Play Skills

December Kindness School Rules

January Responsibility Perspective-Taking

February Honesty Basic and Advanced Conversation Skills

March Perseverance Non-Verbal Communication, Situational Awareness

April Citizenship Problem Solving, Friendship

May Cooperation Self-Esteem

June Friendship Hygiene 

CES Character Traits

September: Respect
Respect means recognizing the feelings, wishes, needs and rights of others. You show
respect by obeying your teacher, and treating your classmates the way they would want to
be treated.

October: Trustworthiness
Trustworthy people are honest and reliable. You can show that you are trustworthy by
telling the truth, keeping promises, and being someone who can be counted on to do the
right thing.

November: Thankfulness
When you choose to be thankful, you are glad for the things that you have and the people
you know.  You can show thankfulness by saying “thank you” and showing appreciation to
others.
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December: Kindness
When you are kind, you are showing care and consideration for others. You can show
kindness by being thoughtful, understanding, and nice to people with your words and
actions.

January: Responsibility
To take care of something or do something independently. You can show responsibility by
making good decisions on your own (like doing your homework without being asked!).

February: Honesty
An honest person is truthful and trustworthy. You can show honesty by telling the truth
even when it’s hard—and by being true to yourself.

March:Perseverance
You persevere when you keep working at something even if it is tricky or feels too hard. You
can show perseverance by trying your best and choosing not to give up.

April: Citizenship
A citizen is a member of a community. Citizenship gives you rights, privileges, connections
and responsibilities in the communities that you belong to.

May: Cooperation
When you cooperate with others, you work together to get something done. When you
cooperate, you are a good team player who listens, shares, and compromises.

June: Friendship
Friends support and care about each other. You can show friendship by being kind to your
friends and being willing to make new friends.

Rewards & PBIS Incentives

During each school year, eligible students will receive recognition for outstanding
achievement shown in scholarship, citizenship, leadership, and participation in school
activities.

PBIS Incentives
PBIS incentives encourage students to aspire to good behavior and to work together.

Cats Cash: On their own, students can earn Cats Cash for kindness, respect, and going
above and beyond. Any classroom teacher, special area teacher, or staff member, including
substitutes, can award Cats Cash to any student “caught doing good.” Students save up their
Cats Cash to trade in for a wide array of prizes, from toys to CES gear to lunch with the
Principals.
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Spoons: At lunch and recess, entire grade levels can work together to show good behavior
in order to earn spoons on the wall chart in the Cafeteria, which add up to rewards for the
grade level.

Paw Parade: Students earn paw prints for each school day with no behavioral referrals.
The paws are displayed on the cafeteria wall. Each 10 paw prints earns a dance party, hat
day, or other reward.

Golden Spoon Cafeteria Award
The Golden Spoon Award (yes, it’s a huge spoon!) is a homeroom-inclusive incentive to
encourage good behavior in the cafeteria. It is awarded monthly to the primary (K-2) and
intermediate (3-5) classes that demonstrate the best behavior during breakfast and lunch.
These two homerooms are awarded the Golden Spoon award during our monthly CES
Assembly. The classroom will also receive a special certificate and will be added to the
Golden Spoon bulletin board in the cafetorium. Each homeroom recognized in this manner
gets to keep the spoon trophy for the whole month, until the next Golden Spoon award.

Monthly Star Student Awards
Star Student Awards recognize one student in each homeroom each month. Homeroom
teachers select one of their students each month to receive the award, based on practice of
that month’s character trait (see: Character Education, p. 15). Star Students are announced
during our monthly Pride Assemblies, and get to walk onto the stage to receive a special
certificate from the Principals celebrating their good behavior.

Special Area Awards
Each month, all the Special Area Teachers choose a class whose behavior during Specials
has been exemplary to receive that month’s Special Area Award. The homeroom will be
honored during the monthly Pride Assembly and presented with an award.
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CCSD Code of Conduct
Our behavior expectations and discipline policy at Catskill Elementary School reflect the belief that
each person is responsible for his/her actions and words. The behavior of students, staff, and CES
families will demonstrate respect for self, others, and our school.

Students who consistently fail to abide by classroom rules may be referred to the principal where
appropriate disciplinary measures will be implemented. When a behavioral referral has been made
and consequences are initiated, parents/guardians will be contacted by the CES Main Office.

Catskill Central School District Code of Conduct

INTRODUCTION
The Catskill Central School District is committed to maintaining high standards of education for
students in the schools. Because the District believes that order and discipline are essential to being
educated effectively, the District is also committed to creating and maintaining high behavioral
standards and expectations. An orderly educational environment requires that everyone in the
school community play a role in contributing to an effective environment. It also requires the
development and implementation of a code of discipline that clearly defines individual
responsibilities, describes unacceptable behavior, and provides for appropriate disciplinary options
and responses.

The parent/guardian is expected to assume primary responsibility for control of his or her child.
The parent/guardian may be called upon to actively cooperate with the school in providing the
necessary structure to promote his or her child’s social and educational growth. To this end, a high
degree of parent-school communication will be fostered by the school.

The District believes that order and discipline must be a shared responsibility between school,
home and community. This Code of Conduct was developed in collaboration with student, teacher,
administrator and parent organizations, school safety personnel and other Board-approved school
personnel. Finally, it is our belief that, to be effective, such a code must:

● identify, recognize and emphasize acceptable behavior;
● identify, recognize and prevent unacceptable behavior;
● promote self-discipline;
● consider the welfare of the individual as well as that of the school community as a

whole;
● promote a close working relationship between parents/guardians and the school staff,
● distinguish between minor and serious offenses, as well as between first time and

repeated offenses;
● provide disciplinary responses that are appropriate to the misbehavior;
● outline procedures to ensure that it is administered in a way that is fair, firm, reasonable,

and consistent;
● encourage a high regard for every person’s right to reasonable hearing procedures and

due process when accused of misconduct;
● comply with the provisions of federal, state and local laws, as well as the guidelines and

directives of the New York State Department of Education and the Board of Regents.

A school’s primary concern in establishing a code of discipline is to enable our young people to
become responsible, respectful and caring citizens within the school and community settings. The
Board of Education is responsible for ensuring that essential regulations are established, and
adequate discipline is maintained in the operation of the schools to effectively promote safety, as
well as the social and educational growth of the students. Administrative regulations are developed
and enforced by the school administration and staff.
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Disciplinary measures available to the administration of each school building include conferences,
detention, in-school suspension, out-of-school suspension and administrative hearings with the
designated hearing officer. Administrative hearings can result in out-of-school suspensions of more
than five days and, in particularly serious cases, a student may be permanently suspended from
school.

DEFINITIONS
For the purposes of this Code, the following definitions apply:

Disruptive Student - an elementary or secondary student under the age of 21 who is
substantially disruptive of the educational process or substantially interferes with the
teacher’s authority over the classroom.

Parent - the parent, guardian or person in parental relation to a student.

Removal - the act of a teacher in discontinuing the presence of the student in his/her
classroom.

School Property - in or within any building, structure, athletic playing field, playground,
parking lot or land contained within the real property boundary line of a public elementary
or secondary school, or in or on a school bus as defined in §142 of the New York State Vehicle
and Traffic Law.

School Function - any school sponsored extra-curricular, co-curricular or other event or
activity.

Suspension - the act of a Building Principal (or acting building principal), Superintendent of
Schools, District Superintendent or Board of Education in discontinuing the presence of a
student from his/her regular classes.

Violent Student - a student under the age of 21 who:

● commits an act of violence upon a school employee, or attempts to do so.
● commits, while on school property or at a school function, an act of violence upon

another student or any other person lawfully on school property or at the school
function, or attempts to do so.

● possesses, while on school property or at a school function, a weapon.
● displays, while on school property or at a school function, what appears to be a weapon.
● threatens, while on school property or at a school function, to use a weapon.
● knowingly and intentionally damages or destroys the personal property of any school

employee or any person lawfully on school property or at a school function.
● knowingly and intentionally damages or destroys school district property.

Weapon - a firearm as defined in the Gun-Free Schools Act (18 USC 921) [any firearm,
including a starter gun, which will or is designed to or may readily be converted to expel a
projectile by the action of an explosive; the frame or receiver of such firearm; any firearm
muffler or silencer; or any destructive device], as well as any other gun, BB gun, pistol,
revolver, shotgun, rifle, machine gun, disguised gun, dagger, dirk, razor, stiletto, switchblade
knife, gravity knife, brass knuckles, slingshot, metal knuckle knife, box cutter, cane sword,
electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray,
explosive or incendiary bomb, or other device, instrument, material or substance that can
cause physical injury or death when used to cause physical injury or death.



STUDENT BILL OF RIGHTS AND RESPONSIBILITIES
The Catskill Central School District believes in the right of each child, between the ages of five and
21 years or until the child receives a high school diploma, whichever comes first, to receive a free
and appropriate education. All students in this state between the ages of six and the school year
through which he or she becomes 16 are required by law to regularly attend school, either in the
public schools, non-public schools that are approved for equivalency of instruction by the
appropriate school authorities, or in the home in accordance with the Regulations of the
Commissioner of Education.

The right to a free public school education extends to all students, including those with disabilities.
However, this right is not unconditional. As long as due process of law requirements are met, a
student may be removed from the classroom, suspended temporarily or suspended permanently
from school. Only students within the compulsory education ages (age six through the school year
in which the student turns 16) are entitled to alternative, equivalent instruction following
suspension.

RIGHTS OF STUDENTS
Education in a free society demands that students be aware of their rights and learn to exercise
them responsibly. To this end, students have a right

● to be provided with an education that is intellectually challenging and relevant to demands
of the 21st century

● to learn in an environment free from interruption, harassment, discrimination, intimidation
and fear;

● to participate in district activities on an equal basis regardless of race, color, creed, national
origin, religion, gender, disability or sexual orientation.

● to be informed of all school rules;
● be guided by a discipline policy which is fairly and consistently implemented.

In addition, students in this District are afforded the following rights:

1. Student Expression - Students shall be allowed the opportunity for the free expression of
ideas consistent with rights established by the federal and state constitutions. However, a
student’s freedom is subject to limitation in that the constitutional protections will not
extend to libelous, slanderous, vulgar, lewd, indecent or obscene words or images or to
words or images which by their very use incite others to damage property or physically
injure persons. Furthermore, speech which materially and substantially disrupts the work
and discipline of the school may be subject to limitation.

2. Symbolic Expression - Students, in light of constitutionally protected free speech rights,
may wear political buttons, arm bands or badges of symbolic expression so long as the same
conform to the limits set forth herein under “school newspaper” and “dress code”.

3. Student Activities - All pupils shall enjoy equal access to the extent of their capabilities for
participation in the various extra-curricular and co-curricular activities sponsored by the
School District. The privilege of participating in such activities shall be conditioned upon
appropriate conduct as established by the student code of conduct and any rules
promulgated specifically for participation in extra and/or co-curricular activities.

4. Student Government - Students are encouraged to participate in the various student
governmental bodies which have been or may be established in our schools. It shall be the
duty of the student governmental body to establish reasonable standards for qualification of
candidates to serve in offices of the government. Elections for student government shall be
conducted in accordance with the principles of our democracy and elected student



representatives shall work with the faculty, administration and student body in identifying
cooperatively those areas of appropriate student responsibility. All student governmental
bodies shall have a faculty advisor and shall be organized pursuant to a specific written
constitution which the students shall participate in formulating.

5. Student Clubs and Other Student Organizations - The District encourages students to
participate in curriculum related extra-curricular activity clubs and/or organizations. To
the extent that the District authorizes meetings of non-curriculum related clubs or
organizations, the same shall be subject to the constitution of the student government and
shall be conducted in accordance with any applicable federal or state law, as well as Board of
Education policy or regulations.

6. Privacy Rights [Search and Seizure] - Students in attendance in our public schools are
protected against illegal or unreasonable personal searches or seizures of their property by
both the federal and state constitutions. In light of these protections, no student’s person or
property shall be searched for illegal substances or materials unless the school authorities
conducting the search have reasonable suspicion to do so. Lockers and desks assigned to
students may be subject to inspection at any time by school officials since such places are
not the property of the student, but rather are owned by the School District and shared with
the student.

7. Pregnant Students - During pregnancy and the period of pregnancy related disability
which follows childbirth, a student shall be entitled to home instruction, upon request.
Pregnant students who desire to attend their regularly scheduled classes prior to the time of
childbirth may do so to the extent that their physician approves of such attendance.

8. Student Grievances and Complaints - If a student has a grievance or a complaint about a
school-related matter, a school employee or other school official, s/he may submit it, in
writing, to the Principal of the school who shall respond within ten (10) school days with a
written answer or proposed resolution. Grievances or complaints may be appealed in
writing to the Superintendent of Schools if the Principal’s answer or proposed resolution is
not deemed satisfactory by the student. The Superintendent of Schools shall respond to all
grievances and complaints within a reasonable period of time following receipt of the
written appeal document.

RESPONSIBILITIES OF STUDENTS
Students attend school so that they may develop to their fullest potential. With this in mind, each
student is expected:

● to accept responsibility for his/her actions;
● to respect the rights of others, including the right to secure an education in an environment

that is orderly / disciplined;
● to attend school on a regular and punctual basis;
● to complete class assignments and other school responsibilities by established deadlines;
● to show evidence of appropriate progress toward meeting course and/or diploma

requirements;
● to respect school property (e.g. lockers) and help to keep it free from damage;
● to obey school regulations and rules made by school authorities and by the student governing

body;
● to recognize that teachers assume the role of a surrogate parent in matters of behavior and

discipline when at school, as well as during any school-sponsored activities;
● to contribute toward establishing and maintaining an atmosphere that generates mutual

respect and dignity for all;
● to become familiar with this code and seek interpretation of parts not understood;



● to actively discourage inappropriate behavior of other students and report the incidents to the
administration.

PROHIBITED STUDENT CONDUCT AND CODE INFRACTIONS
The Board of Education expects all students to conduct themselves in an appropriate and civil
manner with proper regard for the rights and welfare of other students, district personnel and
other members of the school community, and for the care of school facilities and equipment.

The best discipline is self-imposed, and students must learn to assume and accept responsibility for
their own behavior, as well as the consequences of their misbehavior. District personnel who
interact with students are expected to use disciplinary action only when necessary and to place
emphasis on students' ability to grow in self-discipline.

The Board of Education recognizes the need to make its expectations for student conduct while on
school property or engaged in a school function specific and clear. The rules of conduct listed below
are intended to do that and focus on safety and respect for the rights and property of others.
Students who will not accept responsibility for their own behavior and who violate these school
rules will be required to accept the penalties for their conduct.

The Dignity Act prohibits discrimination and harassment of students on school property by any
student or employee. Harassment (including harassment using interactive and communication
technologies) that takes place at locations outside of school grounds that causes or can be
reasonably forecast to substantially disrupt the educational process or school environment is
prohibited and potentially may be subject to disciplinary consequences.

Students may be subject to disciplinary action, up to and including suspension from school, when
they:

● Engage in conduct that is disorderly. Examples of disorderly conduct include but are not
limited to:

o running in hallways
o making unreasonable noise
o using language or gestures that are profane, lewd, vulgar or obscene or promote

violence or unlawful activity
o obstructing vehicular or pedestrian traffic
o engaging in any willful act, which disrupts the normal operation of the school

community
o trespassing: students are not permitted in any school building, other than the one they

regularly attend, without permission from the administrator in charge of the building.
o computer/electronic communications misuse, including any unauthorized use of

computers, software, or internet/intranet account accessing inappropriate websites; or
any other violation of the district's acceptable use policy

o unauthorized posting of activities on the internet, which includes using a cell phone or
recording device to record and transmit incidents of physical and verbal altercations.

● Engage in conduct that is insubordinate. Examples of insubordinate conduct include but
are not limited to:

o failing to comply with the reasonable directions of teachers, school administrators or
other school employees in charge of students

o lateness, missing or leaving school without permission or authorization
o skipping assigned detention
o failure to park in designated spaces in the student parking lot
o failing to comply with the provisions of the District’s Code of Conduct



● Engage in conduct that is disruptive. Examples of disruptive conduct include but are not
limited to:

o failing to comply with the reasonable directions of teachers, school administrators or
other school personnel in charge of students

o actions that significantly break the continuity of instruction
o actions that disrupt orderly school operations

● Engage in conduct that is violent. Examples of violent conduct include but are not limited
to:

o committing an act of violence (such as hitting, kicking, punching, biting, spitting and
scratching) upon anyone on school grounds or at a school activity, whether on or off
school grounds

o possessing a weapon in school, ammunition (e.g. bullets, BBs and the like), on school
property or at a school activity, whether on or off school grounds. Authorized law
enforcement officials are the only persons permitted to have a weapon in their
possession while on school property or at a school function

o displaying what appears to be a weapon
o threatening to use any weapon
o intentionally damaging or destroying the personal property of a student, teacher,

administrator, other district employee or any person lawfully on school property,
including creating graffiti or committing an act of arson.

o intentionally damaging or destroying school district property

● Engage in any conduct that endangers the safety, morals, health or welfare of others.
Examples of such conduct include but are not limited to:

o lying to school personnel that causes or could cause detriment to persons or property
o stealing the property of other students, school personnel or any other person on school

property or attending a school function
o defamation, which includes making false statements or representations about an

individual or identifiable group of individuals that harm the reputation of the person or
the identifiable group by demeaning them

o discrimination, which includes the use of race, color, creed, national origin, religion,
gender, marital status, genetic predisposition, carrier status, sexual orientation or
disability as a basis for treating another in a negative manner

o harassment, which includes a sufficiently severe action or a persistent, pervasive
pattern of actions or statements directed at an identifiable individual or group which
are intended to be or which a reasonable person would perceive as ridiculing,
annoying, alarming, or demeaning

o intimidation, which includes engaging in actions or statements that put an individual in
fear of bodily harm, such as bullying

o hazing, which includes any intentional or reckless act directed against another for the
purpose of initiation into, affiliating with or maintaining membership in any school
sponsored activity, organization, club or team

o selling, using or possessing lewd and/or vulgar and/or obscene material
o using vulgar or obscene language, cursing or swearing
o smoking a cigarette, cigar, pipe or using chewing or smokeless tobacco or electronic

cigarette, vapors, vapor liquids and cartridges
o possessing, consuming, selling, distributing or exchanging alcoholic beverages or illegal

substances, or being under the influence of either "illegal substances", which include,
but are not limited to, inhalants, marijuana, synthetic marijuana, cocaine, opioids, LSD,
PCP, amphetamines, heroin, steroids, look-alike drugs, and any substances commonly
referred to as "designer drugs."

o using devices such as hoverboards, radios, boom boxes, headsets, beepers, electronic
games as disruption(s) to the learning process. These items are prohibited in school.



All such equipment will be confiscated and held until a parent comes in to pick it up, or
until the end of the school year.

o the use of (except in the case of an emergency) cell phones, cam-phones and any other
electronic communications device such devices must be kept out of sight and turned off
by students during the day, except when used with the teacher’s prior permission for
purposes of calendaring, calculating and noting assignments.

o inappropriately using or sharing prescription and over-the-counter drugs in violation
of the District’s policy on the administration of medication or medications

o gambling
o indecent exposure or threatening indecent exposure, that is, exposure to sight of the

private parts of the body in a lewd or indecent manner
o inappropriate public displays of affection beyond hand holding (kissing and groping,

for example)
o initiating a report warning of fire, bomb threat or other catastrophe without valid

cause, misuse of 911, pulling a fire alarm or discharging a fire extinguisher

● Engage in misconduct while on a school bus. It is crucial for students to behave
appropriately while riding on district owned or district contracted buses to ensure their
safety and that of other passengers and to avoid distracting the bus driver. Students are
required to conduct themselves on the bus in a manner consistent with established
standards as set out in the Code of Conduct.

● Engage in any form of academic misconduct. The following categories are additions to or
clarification of prohibited academic misconduct:

o plagiarism- the practice of taking someone else’s work or ideas and passing them off as
one’s own.

o cheating- actions that are used dishonestly or unfairly in order to gain an advantage,
especially in a game or examination.

o copying to make a similar or identical version of
o planning and/or promoting disruption of the academic environment
o altering records to change or cause to change without valid permission
o assisting another student in any of the above actions

THE ROLE OF PARENTS
A cooperative relationship between home and school is essential to each student’s successful
development and achievements. To achieve this wholesome relationship, parents are urged:

● to show an enthusiastic and supportive attitude toward school and education;
● to build a good working relationship between themselves and their child;
● to teach their child self-respect, respect for the law, respect for others and for public

property;
● to insist on prompt and regular attendance;
● to listen to the views and observations of all parties concerned;
● to recognize that all school personnel merit the same consideration and respect that parents

expect from their child;
● to encourage their child to take pride in his/her appearance;
● to insist that their child promptly bring home all communications from school;
● to cooperate with the school in jointly resolving any school related problem;
● to set realistic standards of behavior for their child and resolve to remain firm and

consistent;
● to help their child learn to deal effectively with negative peer pressure;
● to provide a place conducive for study and completion of homework assignments;
● to demonstrate desirable standards of behavior through personal example;



● to foster a feeling of pride in their child for their school;
● to provide support and positive reinforcement to their child.

Parents should be aware that they are responsible for any financial obligations incurred by their
child in school. This includes lost books, damage to property, etc.

THE ROLE OF SCHOOL PERSONNEL
School personnel play an important role in the education of students. In view of this responsibility,
school personnel must:

● promote a climate of mutual respect and dignity which will strengthen each student’s
positive self-image;

● teach the common courtesies by precept and example;
● treat students in an ethical and responsible manner;
● help students to reach their maximum potential;
● demonstrate desirable standards of behavior through personal example;
● report violations of the Code of Conduct to the Building Principal or acting building

principal;
● immediately report and refer violent students to the Principal or superintendent of schools.

THE ROLE OF TEACHERS
Every teacher knows that s/he works everyday with this nation’s most precious commodity—the
future generation. In view of this responsibility, the teacher must:

● promote a climate of mutual respect and dignity which will strengthen each student’s
positive self-image;

● plan and conduct a product of instruction that will make learning challenging and
stimulating;

● recognize that some disciplinary problems are caused by a student’s personal and academic
frustrations;

● utilize classroom routines which contribute to the total instructional program and to the
student’s development of civic responsibility;

● seek to develop close cooperative relationships with parents for the educational benefit of
the student;

● distinguish between minor student misconduct best handled by the teacher and major
problems requiring the assistance of the administrator;

● teach the common courtesies by precept and example;
● handle individual infractions privately and avoid punishing the group for the misbehavior of

one or two;
● help students cope with negative peer pressure;
● identify changing student behavior patterns and notify appropriate personnel;
● enable students to discuss their problems with them;
● send communications home promptly;
● report to the Principal any student who jeopardizes his/her own safety, the safety of others

or of the teacher, or who seriously interferes with the instructional program of the
classroom;

● treat students in an ethical and responsible manner;
● help students to reach their maximum potential;
● serve as a surrogate parent in matters of behavior and discipline in accordance with New

York State School Law;
● explain and interpret the discipline code to students;
● enforce the code in all areas of the school;
● demonstrate desirable standards of behavior through personal example;



● know the support services available to students and refer students who are in need of such
services;

● comply with state educational law regarding corporal punishment and mandated reporting
of suspected child abuse;

● in the event of removal from class, inform the student and the Principal of the reason for the
removal;

● immediately report and refer violent students to the Principal or superintendent of schools.

THE ROLE OF BUILDING ADMINISTRATORS
As the educational leaders of the school, the Principal and his/her assistant(s) set the disciplinary
climate for the school, not only for students, but for staff as well. Therefore, they must:

● seek to develop a sound and healthful atmosphere of mutual respect;
● evaluate the program of instruction in their school to achieve a meaningful educational

program;
● help their staff self-evaluate their procedures and attitudes in relation to the interaction

within their classrooms;
● develop procedures which reduce the likelihood of student misconduct;
● provide the opportunity for students and staff to approach the Principal directly for redress

of grievances;
● work with students and staff to formulate school regulations;
● assist staff members to resolve problems which may occur;
● work closely with parents to establish a wholesome relationship between home and school;
● utilize all appropriate support staff and community agencies to help parents and students

identify problems and seek solutions;
● establish necessary building security;
● assume responsibility for the dissemination and enforcement of the “Code of Discipline and

Responsibilities” and ensure that all discipline cases referred are resolved promptly;
● ensure that students are provided with fair, reasonable, and consistent discipline;
● comply with pertinent state laws governing hearings, suspensions, and student rights;
● develop behavior guidelines and appeals procedures specific to each assigned school in

harmony with this “Code of Student Conduct and Responsibilities”;
● demonstrate desirable standards of behavior through personal example.

THE ROLE OF DISTRICT ADMINISTRATORS
As the educational leaders of the school system, the Superintendent of Schools and central
administrators must:

● reinforce and extend the indicated responsibilities of the Principals and make them
applicable to the school system for grades K-12;

● recommend to the Board of Education appropriate policy, regulations and actions to achieve
optimum conditions for positive learning;

● develop and implement an effective “Code of Conduct” supportable by students, parents,
staff and community;

● demonstrate desirable standards of behavior through personal example;
● provide each teacher with a copy of the Code of Conduct.

THE ROLE OF THE BOARD OF EDUCATION
As the elected officials in charge of our schools, the Board of Education:

● adopts the policies governing the District, including this Code of Conduct;



● ensures that the Code of Conduct contains clear behavioral expectations and disciplinary
consequences for students, staff and visitors;

● ensures that the Code of Conduct is clearly communicated to students, parents, staff and the
school community;

● ensures that the Code of Conduct is implemented and enforced in a consistent, reasonable,
fair and equitable manner;

● annually reviews the Code of Conduct and updates it as necessary.

THE ROLE OF ARMED SECURITY OFFICERS
● Armed security officers are not responsible for student discipline infractions.
● Reports directly to the Superintendent of Schools and the Board of Education.

THE ROLE OF SCHOOL RESOURCE OFFICERS
● Roles and responsibilities are outlined in the municipal agreement.
● Reports directly to the Superintendent of Schools and the Board of Education.

CONDUCT OF VISITORS
In an effort to maintain a safe and healthy educational environment, all visitors to the District must
sign-in at the Main Office of the building visited, with a valid picture ID. Visitors are expected to
comport themselves in a manner that does not disrupt the academic process and in accordance with
the law and this Code of Conduct.

REPORTING CODE OF CONDUCT VIOLATIONS
1. To School District Personnel

Students, teachers and other District personnel are encouraged to report any violation of the
Code of Conduct to the Building Principal or, in his/her absence, the Acting Building Principal.

Teachers and other District personnel shall immediately report violent students to the
Building Principal or Superintendent of Schools.

2. To Local Law Enforcement Agencies
The District will report any acts of violence against persons that constitute a felony or
misdemeanor and other violations of the Code of Conduct which constitute a felony to the
appropriate local law enforcement agency when the actor is over the age of 16 years. When
necessary, the District will file a complaint in criminal court against the actor.

3. To Human Services Agencies
The District will report any violations of the Code of Conduct which constitute a crime when
the actor is under the age of 16 years to the appropriate human services agencies. When
necessary, the District will file a juvenile delinquency petition or a Person In Need of
Supervision (PINS) petition in Family Court.

BYSTANDER MISCONDUCT

Bystanders engage in misconduct when they do not initiate or directly participate in prohibited
conduct; but rather by their action and/or inaction they allow damage or injury which could have
been prevented, and/or they encourage prohibited conduct. For example, a student or staff person



engages in bystander misconduct when, although they do not initiate or directly participate in
misconduct or an altercation with another person, they watch and/or objectively allow, electronically
record for the purposes of promoting the event, and/or share, or promote a preventable incident or
conflict to take place or continue by failing to take action to immediately seek help and/or
intervention from school employees and/or authorities and/or through their words or actions they
encourage participant(s) in misconduct to engage in or to continue the conduct. Students and/or
employees who are found to be wrongful bystanders may be subject to discipline in accordance with
this Code of Conduct and applicable law and collective bargaining provisions, if any.

CELL PHONES & OTHER PERSONAL ELECTRONIC COMMUNICATION DEVICES

The District recognizes that there are personal electronic devices that have educational applications
such as calculators, voice records, digital cameras, and musical listening devices. In some instances,
a “smart phone” may include applications that permit these functions. These devices shall be allowed
to be used in classrooms only when they are included as part of a lesson under the direction of a
teacher.

The District acknowledges that cellular phones, pagers and 2-way communication systems can be a
positive means to facilitate communication: however, display and/or use of such devices can cause
disruption to the educational process.

Therefore, to prevent such disruption, the display and/or use by students of cellular phones (including
“smart phones”), pagers, 2-way communication systems, other electronic devices, and/or their
accessories shall be prohibited from the time students arrive at school until the end of the regular
school day, unless specifically permitted to be used by a teacher or administrator. Such devices must
be turned off and stored out of sight during this time period. The District is not responsible for stolen,
lost or damaged personal electronic devices.

The use of the camera and audio recording functions of a personal electronic device is strictly
prohibited. The use of such devices during class, when not specifically permitted by the teacher, will
be considered cheating, and a grade of zero will be issued for that day's class activity (such as class
work, quiz or examination). Unauthorized posting of activities on the internet is prohibited.

The use of cell phones and other personal electronic communication devices not in accord with this
policy shall result in the confiscation of the device. Upon the first offense, item(s) will be returned at
the end of the day. Upon subsequent offenses, confiscated items will only be returned directly to
parents. Consequences for continued offenses will include detention(s) and/or suspension(s). All
unclaimed confiscated items will be discarded by June 30th of the current year.

Employees must keep personnel electronic devices turned off or silenced during student instructional
time except when using such devices for instructional purposes.

In no event shall any individual take photographs or make a record in a location where an individual
has a reasonable expectation of privacy, including but not limited to locker rooms, lavatories, and
nurse’s offices. In addition, viewing, sending or sharing pictures or text having sexual content
(sexting) in school, or at school activities, or from off-campus sites is prohibited.

In emergency situations, exceptions to the prohibition of the use of cellular phones and other personal
electronic devices may be granted by teachers or administrators.

CELLULAR PHONES AND STATE ASSESSMENTS:
In order to ensure the integrity of testing, in accordance with state guidelines, students are not allowed to
bring cell phones or other electronic devices into classrooms or other exam locations during state
assessments. Test proctors, monitors, and school officials shall have the right to collect cell phones and
other prohibited devices prior to the start of the assessment and hold them for the duration of the test



taking time. Admission to the test will be prohibited to any student who has a cell phone or other
electronic device in their possession and does not relinquish it. Students with individualized education
plans (IEPs), 504 Plans, or documentation from a medical practitioner that specifically requires the use of
an electronic device may do so as specified.

The District will not be liable and as such will not pay for, reimburse or provide a replacement for any
lost or stolen communication or electronic device(s). The District will not disrupt the instructional day to
search for, allow the searching for, or make announcements regarding lost or stolen communication or
electronic device(s).

REMOVAL OF A STUDENT FROM THE CLASSROOM
The School District has determined that certain acts of misconduct interfere with instruction and/or the
safety and welfare of students and staff. Although some incidents of misconduct may require removal
from the classroom or suspension from school, effort will be made to deal with misconduct without
removal from the classroom or suspension from school. This is in keeping with the District goal of
avoiding consequences that interrupt or interfere with learning. However, no child will be allowed to
continue disrupting the instruction of the class or interfering with the safety of the school, its staff,
students and visitors.

Teachers shall have the authority to remove a student from their classrooms whenever the student
substantially disrupts the educational process or substantially interferes with the teacher’s authority over
the classroom. “Substantially disruptive” shall mean that the course of instruction has to be discontinued
more than momentarily such that it breaks the continuity of the lesson, to address the disruptive conduct
of the student. “Substantially interferes” with the teacher’s authority over the classroom shall mean that
the student has been insubordinate to the teacher in the presence of the class and has failed to obey the
teacher’s directives to cease and desist (e.g., at least two directives).

A teacher may remove a student for the remainder of the class upon the first event and for two days of
class upon the second or third event. Upon the occurrence of a fourth event, a Principal’s suspension may
occur.

Notwithstanding the above, in light of circumstances that warrant suspension, a Principal’s suspension for
substantially disruptive behavior may be implemented in addition to or in lieu of removal of the student
from the classroom by the teacher.

Once the teacher determines that the student has been substantially disruptive or substantially interferes
with the teacher’s authority over the classroom:

● the teacher must confront the student in class (or within 24 hours of removal where the student is
unmanageable at the time of initial removal) to inform the student of the reason(s) for the removal;

● prior to removal from the classroom (or within 24 hours of removal where the student presents an
ongoing threat of disruption or a continuing danger at the time of removal), the teacher shall inform
the student of the basis for the removal and allow the student to informally present his/her version of
the relevant events;

● the Building Principal or designee must be notified immediately, in writing, by the teacher of the
student’s removal from the teacher’s class;

● the Building Principal or designee must inform the student’s parent of the removal and the reasons
therefore within 24 hours of the student’s removal;

● Upon request, the student and his/her parents must be given an opportunity for an informal conference
with the Principal or designee to discuss the reasons for removal. If the student denies the charge(s),
the Principal or designee must provide an explanation of the basis for the removal and allow the



student and/or his/her parent an opportunity to present the student’s version of the relevant events
within 48 hours of the student’s removal;

● the Principal or designee may not set aside the removal unless s/he finds that the charges against the
student are not supported by substantial evidence or the student’s removal otherwise violates law
or the conduct warrants suspension from school and a suspension will be imposed;

● The Principal’s/designee’s determination on whether or not to support the teacher’s removal of
the student shall be made by the close of business on the day succeeding the 48-hour period for
the informal Principal’s removal conference. The teacher who causes the removal may be
required to attend the Principal’s conference at the Principal’s discretion.

The District shall provide continued educational programming and activities for students who are
removed from their classrooms.
An appeal brought by the parent or student over the age of 18 years of a Principal’s removal
decision must be presented to the Superintendent of Schools prior to any further appeal.

STUDENT SUSPENSION PROCESS

The Board of Education, District Superintendent, Superintendent of Schools, a Building Principal or
in his/her absence, an acting Building Principal, may suspend a student from school where it is
determined that the student:

● is insubordinate or disorderly, or exhibits conduct which endangers the safety, morals, health or
welfare of others; or

● exhibits a physical or mental condition(s) which endangers the health, safety or morals of
himself/herself or of other students; or

● is removed from a classroom for substantially disrupting the educational process or substantially
interfering with the teacher’s authority in the classroom four or more times in one semester.

In addition to the statutory grounds for suspension from school for conduct or health condition,
students shall also be subject to suspension based upon a violation of the specific disciplinary
infractions listed below.

A. PRE-SUSPENSION PROCESS
Prior to being suspended from school, the student shall be confronted by a school official
empowered to suspend, as referenced above, at which time the evidence upon which the decision to
suspend is based shall be stated to the student and the student shall be given the opportunity to
explain his/her version of the facts. If it is not possible to confront the student prior to his removal
from school premises, this confrontation shall take place as soon thereafter as is practicable. The
student shall also be afforded the right to present other persons to the suspending authority in
support of his/her version of the facts. If the student’s presence in the school poses a continuing
danger to persons or property or an ongoing threat of disruption to the academic process the student
shall be subject to immediate suspension, provided that the confrontation as described above
occurs. Such confrontation shall occur following suspension, as soon thereafter as is reasonably
practicable. In all other cases, there shall be no suspension until after the informal Principal’s
conference, unless waived, as described in paragraph “B”, below.

The pre-suspension process set forth above shall apply in the case of an in-school suspension. The
provisions of Paragraph “B” below are applicable to in-school suspensions. The student parent or
guardian(s) shall be promptly notified of any in-school suspensions.

B. SHORT TERM SUSPENSION PROCESS



Prior to a proposed suspension from school for between one and five days by a Building Principal
or an acting Principal in the absence of the Building Principal, the student and his/her parent shall
be notified, in writing, by personal delivery, express mail or overnight service, and by telephone, if
possible, within 24 hours of the decision to propose suspension. Such written notice shall include a
description of the incident(s) resulting in the suspension and shall inform the parent of their right to
request an immediate informal conference with the Principal at which the student and/or his/her
parent may present the student’s version of the event and ask questions of complaining witnesses.
Upon such request, an informal conference with the Principal and other parties involved shall be
convened as soon as possible, [at which time the evidence, including the witness(es) relied upon by
the Principal in making the suspension determination, may be questioned by the parent or
guardian.] The right to an informal conference with the Principal shall also extend to a student if 18
years of age or older. The notice and informal conference shall be in the dominant language or
mode of communication used by the parent. If the student’s presence in the school poses a
continuing danger to persons or property or an ongoing threat of disruption to the academic
process, the notice and opportunity for an informal conference shall take place as soon after the
suspension as is reasonably practicable.

Any appeal brought by the parent or student over the age of 18 years of a Principal’s suspension
must be presented to the Board of Education prior to filing any further appeal.

C. LONG TERM SUSPENSION PROCESS; SUSPENSION FOR MORE THAN FIVE DAYS

Any suspension from school in excess of five school days shall be considered a long-term suspension.
Unless there is an agreement between the person requesting the suspension and the parent, a long-term
suspension may be done only after the Superintendent of Schools or the Board of Education has
conducted a hearing.

When a student is subject to a long-term suspension, a hearing shall be conducted by the Superintendent
if the Building Principal, acting Building Principal or the Superintendent has made the original
suspension or before the Board where that body has made the original suspension. The Superintendent
of Schools or Board of Education may designate a Hearing Officer to make findings of fact with respect
to the charges of infractions under this code of conduct, as well as penalty recommendation pursuant to
the penalty parameters described herein.

D. HEARING PROCEDURES

i. Notice of Hearing
In the event of the suspension of a student under the age of 18 years, the notice of suspension will be
mailed or delivered to the parent, who shall have a minimum of 48 hours’ notice of the time and
place of the hearing, as well as the nature of the charge(s) and the facts, sufficiently stated so that a
proper defense may be placed upon the record on behalf of the student.

In the event of the suspension of a student over the age of 18, the notice, as described above, shall be
delivered or mailed to the student, as well as to the student’s parent(s), if any. Emancipated minors
shall be entitled to the same notice rights as a student beyond the age of 18 years.

All notices of long-term suspension hearings shall contain provisions indicating that the student has
the right to be represented by an attorney or lay counsel, that a transcript of the hearing will be
prepared (tape recording or stenographic record) and that the student has the right to subpoena
witnesses or otherwise present witnesses in his/her defense. The time, date and location of the
hearing shall also be prominently set forth in the notice.

If the student is 18 years of age or older, the letter described above will be mailed to the student as
well as his/her parent(s).



ii. The Long-Term Suspension Hearing
The hearing shall be conducted by the Superintendent or a designated Hearing Officer in the event of
a suspension by a Building Principal, acting Building Principal; or the Superintendent. The hearing
shall be conducted by the Board or its designated Hearing Officer in the event that the suspension
originated by Board action.

At the beginning of the hearing, the Hearing Officer shall inform the student and the student’s
representative(s):

● that the District’s and the student’s representatives shall have the right to examine and
cross-examine witnesses;

● that the student has the privilege against self-incrimination, but that if the student does testify,
s/he shall be subject to cross-examination;

● that the District has the burden of proving the charges by a preponderance of the credible
evidence;

● that a transcript of the proceedings shall be maintained and made available to the student’s
representative upon request; and

● that the hearing shall be private or open to the public, as determined by the student’s
representative.

The person conducting the hearing shall not have intimate knowledge of the details of the charges to
assure an impartial, unbiased hearing of the case.

The Hearing Officer shall inform the parties:

● that the case will proceed by having the District present its evidence through witnesses and other
evidence first;

● that the District’s witnesses shall be subject to cross-examination by the student’s representative;
and

● that the student will then have the opportunity to present witnesses on his/her behalf, subject to
cross-examination by the District’s representative.

Following the conclusion of the testimony and the introduction of other evidence matters, the parties
shall be afforded the opportunity to present oral arguments to the Hearing Officer indicating the
reasons why the charges should be sustained or dismissed.

The Hearing Officer shall then reach findings of fact upon the charges.

In the event that one or more of the charges is sustained, the Hearing Officer shall then entertain
statements from the parties regarding the appropriate penalty outcome. In the event that the parent
and/or the student, in an appropriate case, have been served with a copy of the student’s past
disciplinary anecdotal record in a timely fashion (at least 48 hours before the hearing), for
consideration at the hearing, such record may be considered by the Hearing Officer in determining
an appropriate penalty. The incidents contained within the past anecdotal record shall be subject to
proof to the extent that they are denied by the student, as expressed by the student’s representative.

The Hearing Officer, upon the conclusion of the portion of the proceedings dealing with penalty
determinations, shall make findings of fact and penalty recommendations, if any, to the person or
body which designated him/her immediately upon the conclusion of the long-term suspension
hearing.

The Superintendent or Board, whichever designated the Hearing Officer, shall make its own findings
of fact and penalty decision, by adopting those of the designated Hearing Officer, where applicable,
in whole or in part, or by reaching independent findings of fact and penalty determinations. This
process shall be concluded within the five school day period from the time of the initial suspension if
the student is to be continuously suspended. The decision may be communicated to the student’s



representative and/or student (where over the age of 18 years) beyond the five school day period in
cases where the student has been reinstated to attendance in school pending the final determination
on the charges and penalty by the Superintendent or the Board, in cases to be decided by them,
respectively.

iii. Alternative Instruction
Pursuant to the Education Law, no student shall be suspended from school in his/her regularly
scheduled classes without being provided alternative equivalent instruction in an alternative setting.
Such instruction shall be of an equivalent nature to that provided in the student’s regularly scheduled
classes. A good faith effort shall be made to provide such alternative instruction immediately.

In the event that a student within the compulsory education ages of six and the school year in which
s/he becomes 16 years old is suspended from school in excess of five school days, alternative
equivalent instruction shall be provided for the duration of the period of suspension.

iv. Appeals Process
The decision of the Superintendent with respect to the findings of fact sustaining charges in a
long-term suspension hearing and/or penalty determination shall be subject to appeal [or may be
appealed] to the Board of Education. The Board shall review the record of the proceedings before the
Superintendent or his/her designated Hearing Officer, including a review of the transcript of the
proceedings, documentary evidence and written arguments of the representatives of the respective
parties, if any. The Board does not provide the representatives of the respective parties with the
opportunity either to present evidence not previously in the record or to make arguments in person
before the Board.

In the event that the initial long-term suspension hearing was conducted by the Board or its
designated Hearing Officer, or where the Board has ruled on an appeal from a Superintendent’s
long-term suspension hearing, the matter may be further appealed.

SELF DEFENSE
Physical assault and fighting are not allowed. Those who are involved in such physical altercations will be
subject to disciplinary action. All circumstances of self-defense will be taken under consideration by
administration. Self-defense is using reasonable force against another when and to the degree a person
reasonably believes the force is immediately necessary to protect him or herself or others. Fighting after
staff intervention is prohibited.

OFF-CAMPUS MISCONDUCT
A student may be subject to discipline for conduct constituting a crime which is committed off of school
premises or at non-school sponsored activities to the extent that the Superintendent of Schools and/or
Board of Education believes that the continued attendance in school of the student would constitute an
endangerment to the health, safety, welfare or morals of the student and/or others in our schools.

DRESS AND GROOMING
Students are expected to dress and groom themselves in an appropriate manner. Students must be dressed
in appropriate clothing and protective equipment as required for physical education classes, participation
in athletics, science laboratories and home and careers skills classes.

The following are considered to be inappropriate dress, grooming and appearance, and are prohibited in
school or at school functions:
● any dress or appearance which constitutes a threat or danger to the health and safety of students (e.g.,

heavy jewelry, chains, or jewelry with spikes which can injure the student or others);
● any form or article of clothing, designed primarily for outdoor use, while attending class or

before/after school indoor (e.g., parkas, rain or trench coats, vests, etc.)
● any dress or appearance which is vulgar, lewd, obscene or indecent or profane or which exposes to

sight the private parts of the body (e.g., t-shirts with a phallic symbol and messages consisting of
sexual metaphors; see-through garments, extremely plunging necklines or waistlines);



● any dress or appearance which encourages or advocates the use of illegal drugs, alcohol and/or
tobacco;

● any dress or appearance which advocates or encourages other illegal or violent activities;
● any dress or appearance which advocates discrimination or denigrates others based upon race, color,

creed, religion, national origin, gender, sexual orientation or disability;
● hats and other headgear including hoods and do-rags/wave caps (inside the building) except for

religious or medical reasons;
● pants/trousers worn off waist or the pants crotch at knees are prohibited if undergarments are not

covered or if it presents a health and safety issue
● any dress or appearance which constitutes a disruption to the educational process.

HARASSMENT AND INTIMIDATION
The Board of Education is committed to providing a safe and productive learning environment within the
District. Harassment and intimidation of or by students, faculty, staff, or visitors are strictly prohibited on
school property, in school buildings, on school buses, and at school sponsored events and/or activities
whether occurring on or off campus.

Faculty and Staff:
Personnel at all levels are responsible for maintaining a climate of mutual respect and dignity for all
students regardless of actual or perceived race, color, weight, national origin, ethnic group, religious
practice, disability, sexual orientation, gender (identity or expression) or sex, which will strengthen
students’ self-concept and promote confidence to learn. Any school employee who witnesses harassment,
bullying or discrimination, or receives an oral or written report of harassment, bullying or discrimination,
shall promptly orally notify the principal or Superintendent, or their designees, not later than one (1)
school day after the employee witnesses or receives such report; and shall file a written report with the
principal or Superintendent, or their designees, within two (2) school days after making such oral report.

Bullying Behavior:
Bullying of a student by another student is inappropriate and can be considered harassment. Bullying
involves a real or perceived imbalance of power, with a seemingly more powerful student or group
attacking a seemingly less powerful student or group. Bullying can take several forms such as:

● Physical (including, but not limited to hitting, kicking, spitting, pushing, taking personal
belongings)

● Verbal (including, but not limited to taunting, malicious teasing, name calling, making threats)
● Psychological (including, but not limited to spreading rumors; manipulating social relationships;

or engaging in social exclusion, extortion, or intimidation)
● Electronic (including but not limited to the use of cyber tools to deliberately harass, humiliate,

embarrass, threaten, target, or intimidate someone)

Bullying is characterized by:

● Power Imbalance: A bully uses his/her physical or social power over a target.
● Intent to Harm: A bully seeks to inflict physical or emotional harm and/or takes pleasure in this

activity.
● Threat of Further Aggression: The bully and the target believe the bullying will continue.
● Terror: The bullying increases and becomes “systematic violence or harassment used to

intimidate and maintain dominance.” (Barbara Coloroso, The Bully, The Bullied, & The
Bystander, 2003)

All types of bullying behaviors are violations of the Code of Conduct and shall be dealt with immediately
with appropriate discipline. Persistent psychological bullying can easily become harassment and as such
may be considered for disciplinary action. It is important to note that a single negative act as enumerated
above may also constitute "bullying" based upon the particular circumstances such as the seriousness of
the act and/or the intent of the perpetrator.



Students are encouraged to immediately report any act of bullying to a staff member. The building
administration shall investigate any such complaint and take appropriate action. Such action may include
disciplinary action and/or referral to school counselors.

Personnel at all levels are responsible for taking corrective action to prevent bullying behavior of which
they have been made aware at School District sites or activities and/or reporting such behavior as set
forth. Prevention, intervention, and aftercare initiatives at the District, building, and classroom levels will
be implemented as determined by administration. Individual intervention will be provided by appropriate
staff members to bullies, victims, and their parents to help ensure that the bullying behaviors and
victimization stops.

Cyber Bullying:
Cyber bullying is the use of cyber tools and informational technology such as social media, e-mail, blogging,
instant messaging, text messaging, chat rooms, pagers, or cell phones to deliberately harass, humiliate,
embarrass, threaten, target, or intimidate someone. Cyber bullying can include such acts as making threats,
sending provocative insults that contain racial or ethnic slurs, gay bashing, or making other inappropriate
comments. It might also include attempting to infect the victim's computer with a virus or flooding an e-mail
inbox with nonsense messages. Cyber bullying can be disruptive to the academic environment even though it
may originate from a personal computer off of school grounds and beyond the school day. Cyber bullying is
prohibited behavior that may warrant an appropriate school consequence. Some cyber bullying may be
considered cyber-harassment or cyberstalking which may be serious crimes.  In some cases, it may be
necessary to inform the local police department.

Concerns about bullying in our schools can be addressed to one of our building-level Dignity for All Students
Act (DASA) coordinators:

DASA Coordinators and Contact Information
BUILDING DESIGNEES EMAIL TELEPHONE

Catskill Elementary School Ms. Ela Kessel*
Ms. Alex Klepeis*
Mr. John Rivers**
Ms. Stacey Connor**

ekessel@catskillcsd.org
aklepeis@catskillcsd.org
jrivers@catskillcsd.org
sconnor@catskillcsd.org

518-943-0574 ext. 3629
518-943-0574 ext. 3430
518-943-0574 ext. 3102
518-943-0574 ext. 3303

Catskill Middle School Ms. Kim Bushane*
Ms. Jennifer Osswald*
Ms. Kerry Overbaugh**
Annie Coager**

kbushane@catskillcsd.org
josswald@catskillcsd.org
koverbau@catskillcsd.org
acoager@catskillcsd.org

518-943-5665
518-943-5665
518-943-5665 ext. 1301
518-943-5665 ext. 1354

Catskill High School Ms. Jennifer Osswald*
Ms. Heather Zacchio*
Mr. Junait Shah

josswald@catskillcsd.org
hzacchio@catskillcsd.org
junaitshah@catskillcsd.org

518-943-2300
518-943-2300
518-943-2300

DISTRICT-WIDE COORDINATOR Dr. Dan Wilson*** dwilson@catskillcsd.org 518-943-4696
*Pupil personnel staff member is assigned to sit with the student and take the report. The report is then forwarded
to the administrator to investigate the situation.
**The administrator will investigate the situation and make a determination. The administrator will then follow up
with the student, parent, and other parties.
***The district-wide administrator is assigned to file adult related reports, investigate and follow through with
communication to all parties.

COMPUTER AND INTERNET USE
The following prohibited use of District-owned computer drives, network facilities and Internet links may
give rise to disciplinary action against users of such equipment and/or facilities:

1. E-mail originating from the school premises or received at the school premises that a student user
creates that:
● is lewd, vulgar, obscene, indecent or inappropriate for student recipients of certain ages;
● conveys a threat of violence, including sexual violence, to a specific individual or individuals;
● constitutes a state and/or federal crime;
● is the cause of or a substantial contributing factor to a substantial interference with the orderly

functioning of the school(s);
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● attributes the text of e-mail to school officials or that the text is school endorsed, unless there is
such official endorsement or consent from school officials;

2. Internet use that circumvents access restrictions placed upon the District’s computer systems by the
Board of Education or its administrative designee

3. Computer and/or Internet use that is not school related or is unauthorized.
4. Permitting the use of a student’s computer access code by any other person and such student shall

assume responsibility for occurrences in violation of this code of conduct that occurs under the
student’s access code number.

SOCIAL MEDIA
Social media such as Facebook, Twitter, Tik-Tok and YouTube have increased the ability for
communication between and among school community constituent groups. The use of such media can
create an increase in communication and access to information and interaction.

With the popularity of Social Media as a means of staying connected in today’s world, faculty, staff,
students, and parents are advised to clearly distinguish between personal and professional
communications in order to maintain confidentiality and professionalism and in order to avoid potential
conflicts or the appearance of impropriety.

SUSPENSION FROM TRANSPORTATION SERVICE
Students may be suspended from transportation services for an infraction or infractions listed herein upon
the conducting of an informal hearing by the Superintendent of Schools or his/her designee, at which time
the student’s parent/guardian or other representative shall be allowed to confront the witnesses relied upon
by the District in determining the appropriateness of such suspension of service. If such informal hearing
is conducted before the Superintendent’s designee, the designee shall make a recommendation to the
Superintendent as to the action to be taken.

SUSPENSION FROM EXTRA-CURRICULAR / CO-CURRICULAR ACTIVITIES AND SCHOOL
FUNCTIONS
A student may be suspended from participating in extra-curricular or co-curricular activities (including a
sports team) for an infraction of any of the provisions herein, for violating a code of conduct issued to
participants in the activity by the activity supervisor or for fighting at games. Upon the request of the
student’s parent/guardian, the Building Principal shall allow the parent/ guardian or other representative
of the student the right to appear before him/her informally, to discuss the conduct which led to
suspension from the activity.

If a student is suspended from school pursuant to 3214 of the Education Law, s/he shall not be
permitted to participate in any extra-curricular or co-curricular activities, as well as any other school
events or activities which take place on the days of suspension (including intervening weekends).

SUSPENSION OF STUDENTS WITH DISABILITIES
In the event that a student has a known disability or when school officials can be deemed to know. in
accordance with law, that a student has a disability, the District will first proceed to conduct a 3214
disciplinary proceeding for any suspension of more than five days. The 3214 disciplinary proceeding
will be held in two parts, first to determine the student’s guilt or innocence on the charges and the second
to determine the penalty.

If guilt is determined, before a penalty may be imposed, the following rules shall apply:

§504/ADA Disability
For a student solely with a disability under §504 of the Rehabilitation Act of 1973 ("§504”)/Title II of the
Americans with Disabilities Act (hereinafter referred to as the "ADA"), the §504 multi-disciplinary
committee must make a determination regarding whether the conduct underlying the charges was a
manifestation of the student’s disability.



1. If a nexus is found between the disability and the conduct, no additional discipline shall be imposed
and the cord of discipline imposed to date shall be expunged.

2. If no nexus is found, yet a disability is indicated, or has been identified, discipline may be imposed
upon remand to the §3214 hearing officer. A change in placement; i.e. a suspension, removal or
transfer, in excess of ten (10) school days must be preceded by notice and an evaluation conducted
by the §504 team.

3. Students with a recognized §504/ADA disability who are found to be using or in possession of
alcohol or drugs may be disciplined, regardless of their disability status in the same manner and to
the same extent as non-disabled students, provided that same students are currently engaged in the
illegal use of drugs or use of alcohol.

IDEA Disability
For students classified or presumed to have disabilities under the IDEA (a student with an educational
disability), a Manifestation Team must make a Manifestation Determination prior to a student’s
suspension for 10 or more consecutive school days or prior to a suspension of 10 days or less, if it has
been determined that a suspension for less than ten consecutive school days would constitute a
disciplinary change in placement.

A series of suspensions that are each ten (l0) days or fewer in duration may create a pattern of exclusions
that constitutes a disciplinary change in placement. That determination will be made on a case-by-case
basis in accordance with applicable law and regulation. Among the factors to be considered in making this
determination are the length of each suspension, the proximity of the suspensions to one another, and the
total amount of time the student is excluded from school.

A student shall be presumed to have a disability if prior to the time the behavior occurred:
1. The parent or guardian of the child has expressed in writing to supervisory or administrative

personnel of the appropriate educational agency or to a teacher of the student that the student is in
need of special education, provided that such notification may be oral if the parent does not know
how to write or has a disability that prevents a written statement; or

2. The parent of the student has requested an evaluation of the student; or
3. A teacher of the student or other personnel of the District has expressed specific concern about a

pattern of behavior demonstrated by the student to supervisory personnel in the District in
accordance with the District’s child-find procedures.

A student shall not be presumed to have a disability for discipline purposes, despite satisfaction of one or
more of the above criteria, if:

1. The parent of the student has not allowed a relevant evaluation of the student by the Committee on
Special Education (“CSE”);

2. The parent of the student has refused special education services; or
3. It was determined by the CSE or Committee on Preschool Special Education (“CPSE”) that the

Student is not a student with a disability; or
4. It was determined that an evaluation was not necessary and the District provided appropriate notice

to the parents of such determination.

Manifestation Determinations
A Manifestation Team, which shall include a representative of the school district knowledgeable about the
student and interpretation of information about child behavior, the parent and relevant members or the
committee on special education as determined by the parent and the school district. The parent must
receive written notification prior to any manifestation team meeting to ensure that the parent has an
opportunity to attend and inform the parent(s) of their right to have relevant members of the CSE
participate at the parent’s request.

When making a manifestation determination, the Manifestation Team shall review all relevant
information in the student’s file including the student’s IEP, any teacher observations and any relevant



information provided by the parents to determine if:

a. The conduct in question was caused by or had a direct and substantial relationship to the
student’s disability; or

b. The conduct in question was a direct result of the school district’s failure to implement the IEP

If either of the aforementioned criteria listed as “a.” and “b.” above are answered affirmatively, the
conduct in question shall be deemed to be a manifestation of the student’s disability. When the
Manifestation Team determines that the conduct in question was a manifestation of a student’s disability,
the CSE shall meet to recommend and conduct a functional behavioral assessment and implement (or
modify) a behavior intervention plan in accordance with 8 NYCRR § 201.3 and 201.4(d)(2)(a).

A meeting for the sole purpose of making a manifestation determination does not require five calendar
days’ notice to the student's parent or guardian. However, if the CSE meets to consider a change in
placement in conjunction with the manifestation determination, the five-day notice requirement of
§200.5(a)(3) of the Commissioner's Regulations will be applicable.

Discipline of Students w/Disabilities when the Manifestation Team makes an Affirmative
“Manifestation Finding”
When an educationally disabled student’s conduct is a manifestation of the child's disabling condition, a
student classified under IDEA may only be suspended from school for more than ten (10) consecutive
school days, if one of the following applies:

1. The CSE recommends a change in placement on the student's Individualized Education Plan (IEP)
and Behavior Intervention Plan and the parent, guardian or eighteen-year or older student consents
to such change in writing following receipt of their Procedural Safeguards Notice.

2. A court order or order from an impartial hearing officer of suspension/removal of a dangerous
student pursuant to 8 NYCRR 201.8 is obtained.

3. The violation involves weapons, drugs/controlled substances or serious bodily injury.

Suspensions for Misconduct Involving Weapons and/or Drugs and/or Serious Bodily Injury

A student classified or suspected of having a disability under IDEA may be suspended and placed in an
Interim Alternative Educational Setting (“IAES”) for up to forty-five (45) school days (less if the
discipline is for a non-disabled student would be less), if the student is found guilty of: 1) carrying or
possessing a weapon while at school, on school property or while at a school function; 2) knowingly
possessing or using illegal drugs, or selling or soliciting the sale of a controlled substance while at school,
on school premises or while at school function; or 3) inflicting a serious bodily injury to another person
while at school or a school function.

1. In accordance with law, the term "weapon" means "a weapon, device, instrument, material or
substance, animate or inanimate, that is used for, or is readily capable of causing death or serious
bodily injury, except that such term does not include a pocket knife with a blade of less than 2-1/2
inches in length.".

2. In accordance with law, the term "illegal drugs" means controlled substances but not those legally
possessed or used under the supervision of a licensed health care professional or other permitted
authority under the Federal Controlled Substances Act or under any other provision of Federal law.
Controlled substances are drugs and other substances identified under schedules set forth in
applicable Federal law provisions.

3. In accordance with law, the term "serious bodily injury" means bodily injury which involves a
substantial risk of death; extreme physical pain; protracted and obvious disfigurement; or protracted
loss or impairment of the function of a bodily member, organ or mental faculty.

Before a student is suspended and placed in an IAES for up to 45 school days for behavior involving
weapons and/or drugs and/or serious bodily injury, the Manifestation Team must conduct a manifestation



determination. Placement in an IAES as a result of conduct involving weapons and/or drugs and/or
serious bodily injury is not contingent upon a Manifestation Team determination that the misconduct is
not related to the student's disability.

1. If the student is or may be placed in an IAES, the CSE shall, as appropriate, recommend functional
behavioral assessment and behavior intervention, or review any such pre-existing plan for
modification; and

2. A CSE shall determine and recommend an IAES reasonably calculated to enable the child to
continue to receive educational services, participate in the general curriculum and progress toward
meeting IEP goals and objectives during the period of suspension from instruction.

Dangerous Students
To continue the suspension of a student classified or deemed to be known as having an education
disability under IDEA for more than 10 consecutive school days, the School District may commence an
expedited hearing before a special education impartial hearing officer to demonstrate that a student is
“dangerous” and is substantially likely to cause injury to himself or others if returned to his last agreed
upon placement. An impartial hearing officer may order the placement of the student in an interim
alternative setting for up to forty-five (45) school days in accordance with 8 NYCRR §201.8 and 201.11.

1. The Manifestation Team shall conduct a manifestation determination within 10 school days of the
initial disciplinary action.

2. If the student is or may be placed in an IAES, the CSE shall, as appropriate, recommend a
functional behavioral assessment and behavior intervention plan, or review any such pre-existing,
plan for modification; and

3. An impartial hearing officer’s determination allowing a student’s placement in an IAES as a result
of dangerous behavior, is not contingent upon a Manifestation Team determination that the
misconduct is not related to the student's disability. The IAES placement shall be based upon the
CSE’s recommendation.

Discipline of Students with Disabilities when the Manifestation Team has made a “No Manifestation
Finding”
Where a student with a disability’s conduct is found not to be a manifestation of his/her disability he/she
may be disciplined in the same manner and to the same extent as non-disabled students. In such
instances, the CSE shall meet upon proper notice to determine any appropriate evaluations which must be
performed, changes to a student’s IEP and to recommend an appropriate IAES where the child can
continue to receive educational services, although in another setting, that enable the child to participate in
the general education curriculum and progress toward meeting IEP goals and objectives during the period
of suspension from instruction. Where a suspension or disciplinary change in placement will exceed 10
school days, the CSE shall conduct a functional behavioral assessment and implement or modify a
behavior intervention plan, as well as implement modifications intended to avoid a recurrence of the
behavior.

Pendency Placement
An IAES shall be deemed the student's “stay put” placement for up to forty-five (45) school days, during
the pendency of any expedited due process proceedings commenced by parents to contest 1) a finding that
a student is not “presumed to have a disability”, and/or 2) a finding that the student’s misconduct was not
a manifestation of the student’s disability, and/or 3) a decision to place a student in a CSE recommended
IAES for misconduct involving weapons and/or drugs and/or serious bodily injury, and/or 4) the decision
of an impartial hearing officer in a dangerousness hearing and/or 5)the appropriateness of an IAES
program recommended by the CSE in the context of one of the four categories of action listed above.

Declassified Students
In accordance with law, the CSE must conduct a manifestation determination in the case of a student with an
educational disability who has been declassified if the disciplinary matter involves behavioral problems.

Infractions with Penalty References



Violation Range of Consequences

1. Engage in conduct that is disorderly.
Examples of disorderly conduct include:

1a. Abusive language and/or indecent gestures
directed at staff, students or visitors on school
grounds or at school functions

1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension
4. Suspension from school for up to five (5) school days

1b. Carelessness in failing to follow school rules and
staff directions

1. Warning/reprimand (oral or written)
2. Detention

1c. Abusive and/or indecent language and/or
gestures directed at school employees or
students on school grounds or at school
functions which provoke a fight

1. Detention
2. In-school suspension
3. Suspension from school for up to five (5) school days

1d. Use of beepers, cellular phones, etc. during class
time without authorization; possession or use of
lighters, light or laser pointers. Use of a Discman,
etc. in the school building during school hours.

1. Confiscation
2. Warning/reprimand (oral or written)
3. Detention
4. In-school suspension

1e. Violation of Information Technology Policy 1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension
4. Suspension from school for up to five (5)
school days 5. Suspension from school in excess
of five (5) days Suspension of Computer
Privileges

1f. Driving recklessly, speeding, failing to follow
school crossing guard’s directives on school grounds

Suspension or revocation of driving and parking
privileges 1. In-school suspension
2. Suspension from school for up to five (5) school days

1g. Parking in unauthorized areas 1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension

1h. Inappropriate public displays of affection 1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension

1i. Trespassing while suspended from school 1. Suspension from school for up to five (5) school
days 2. Suspension from school in excess of five (5)
days

2. Engage in conduct that is insubordinate. Examples
of insubordinate conduct include:

2a. Willful failure to obey the reasonable directives of
school staff (insubordination), including directives not to
engage in conduct otherwise referenced as an infraction
in this code and for failing to notify a parent of
assignment to detention

1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension
4. Suspension from school for up to five (5) school
days 5. Suspension from school in excess of five (5)
days



2b. Class, study hall, homeroom, teacher
detention, administrative detention cuts

1. Detention
2. In-school suspension

2c. Eating or drinking where prohibited 1. Warning/reprimand (oral or written)
2. Detention

2d. Tardiness to class/school 1. Warning/reprimand (oral or written)
2. Detention
3. Lunch detention

2e. Unauthorized absence from school 1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension

2f. Leaving campus without authorization 1. In-school suspension
2. Suspension from school for up to five (5) school days

3. Engage in conduct that is disruptive.
Examples of disruptive conduct include:

3a. Disturbances which disrupt instruction 1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension
4. Suspension from school for up to five (5) school days

3b. Repeatedly disruptive and/or substantially
interferes with the teacher’s authority in class, giving
rise to removal on four or more occasions per
semester

1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days

4. Engage in conduct that is violent. Examples of
violent conduct include:

4a. Fighting between students where harm is caused
to one or more of the combatants

1. In-school suspension
2. Suspension from school for up to five (5)
school days 3. Suspension from school in excess
of five (5) days 4. Permanent suspension
(expulsion)

4b. A fight involving the use or threatened use
of a dangerous or deadly weapon

1. Suspension from school for up to five (5) school
days 2. Suspension from school in excess of five (5)
days 3. Suspension from school for at least one (1)
year for possession of a weapon pursuant to the
Gun-Free Schools Act of 1994 (subject to the right
of the Superintendent to modify such penalty) or, in
the case of a student with a disability whose
possession of a weapon is determined not to be
related to his/her disability, placement in an interim
alternative educational setting for a period of up to
forty five (45) school days
4. Permanent suspension (expulsion)

4c. Any violent act against a teacher or other
staff member, as described in this code

1. Suspension from school in excess of five
(5) days 2. Permanent suspension (expulsion)



4d. Any violent act against another student or
person at a school function home or away

1. In-school suspension
2. Suspension from school for up to five (5)
school days 3. Suspension from school in excess
of five (5) days 4. Permanent suspension
(expulsion)

4e. Possession of dangerous or deadly weapons on
school property

1. Suspension from school for at least one (1) year
for possession of a weapon pursuant to the Gun-Free
Schools Act of 1994 (subject to the right of the
Superintendent to modify such penalty) or, in the
case of a student with a disability whose possession
of a weapon is determined not to be related to his/her
disability, placement in an interim alternative
educational setting for a period of up to forty five
(45) school days
2. Permanent suspension (expulsion)

4f. Possession of illegal drugs, dangerous
drugs, counterfeit drugs, synthetic drugs (such
as synthetic cannabinoids) or alcohol, or a
substance which the individual believes or
represents to be such drugs or alcohol, at
school or at school functions

1. Suspension from school for up to five (5) school
days 2. Suspension from school in excess of five (5)
days 3. Placement in an interim alternative educational
setting for a period of up to forty-five (45) school
days, in the case of a student with a disability whose
knowing possession or use of illegal drugs, or sale or
solicitation of the sale of a controlled substance at a
school or a school function is determined not to be
related to his/her disability 4. Permanent suspension
(expulsion)

4g. Use of illegal drugs, dangerous drugs, counterfeit
drugs, synthetic drugs (such as synthetic
cannabinoids) or alcohol, or a substance which the
individual believes or represents to be such drugs or
alcohol, at school or while attending school
functions

1. Suspension from school for up to five (5) school
days 2. Suspension from school in excess of five (5)
days 3. Placement in an interim alternative educational
setting for a period of up to forty-five (45) school
days, in the case of a student with a disability whose
knowing possession or use of illegal drugs, or sale or
solicitation of the sale of a controlled substance at a
school or a school function is determined not to be
related to his/her disability 4. Permanent suspension
(expulsion)

4h. Sale or other distribution of illegal drugs,
alcohol, synthetic drugs or counterfeit drugs, or a
substance which the individual believes or
represents to be such drugs or alcohol, at school or
while attending school functions

1. Suspension from school in excess of five (5) days 2.
Placement in an interim alternative educational setting
for a period of up to forty-five (45) school days, in the
case of a student with a disability whose knowing
possession or use of illegal drugs, or sale or
solicitation of the sale of a controlled substance at a
school or a school function is determined not to be
related to his/her disability 3. Permanent suspension
(expulsion)



4i. Intentional destruction of school property 1. In-school suspension
2. Suspension from school for up to five (5)
school days 3. Suspension from school in excess
of five (5) days 4. Permanent suspension
(expulsion)

4j. Activation of a false alarm, bomb threat or
other disaster alarm

1. Suspension from school in excess of five (5) days
2. Suspension from school for at least one (1) year for
possession of a weapon pursuant to the Gun-Free
Schools Act of 1994 (subject to the right of the
Superintendent to modify such penalty) or, in the
case of a student with a disability whose possession
of a weapon is determined not to be related to his/her
disability, placement in an interim alternative
educational setting for a period of up to forty five
(45) school days
3. Placement in an interim alternative educational
setting for a period of up to forty-five (45) school
days, in the case of a student with a disability whose
knowing possession or use of illegal drugs, or sale or
solicitation of the sale of a controlled substance at a
school or a school function is determined not to be
related to his/her disability

4k. Possession of fireworks, smoke bombs and/or
other noxious materials on school property or at
school functions

1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days

4l. Use of fireworks, smoke bombs and/or other
noxious materials on school property or at school
functions

1. Suspension from school for up to five (5) school
days 2. Suspension from school in excess of five (5)
days 3. Suspension from school for at least one (1)
year for possession of a weapon pursuant to the
Gun-Free Schools Act of 1994 (subject to the right
of the Superintendent to modify such penalty) or, in
the case of a student with a disability whose
possession of a weapon is determined not to be
related to his/her disability, placement in an interim
alternative educational setting for a period of up to
forty five (45) school days
4. Permanent suspension (expulsion)

4m. Hazing 1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days



4n. Arson 1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days 3. Permanent suspension
(expulsion)

4o. Harassment on the bias of actual or perceived
race, color, creed, weight, national origin, ethnic
group, religion, religious practice, gender, sexual
orientation or disability

1. Detention
2. In-school suspension
3. Suspension from school for up to five (5) school
days 4. Suspension from school in excess of five (5)
days 5. Suspension from school for at least one (1)
year for possession of a weapon pursuant to the
Gun-Free Schools Act of 1994 (subject to the right
of the Superintendent to modify such penalty) or, in
the case of a student with a disability whose
possession of a weapon is determined not to be
related to his/her disability, placement in an interim
alternative educational setting for a period of up to
forty five (45) school days
6. Placement in an interim alternative educational
setting for a period of up to forty-five (45) school
days, in the case of a student with a disability whose
knowing possession or use of illegal drugs, or sale or
solicitation of the sale of a controlled substance at a
school or a school function is determined not to be
related to his/her disability

4p. Any action which may result in
endangering the health, safety and welfare of
others

1. Suspension from school in excess of five (5) days
2. Suspension from school for at least one (1) year for
possession of a weapon pursuant to the Gun-Free
Schools Act of 1994 (subject to the right of the
Superintendent to modify such penalty) or, in the
case of a student with a disability whose possession
of a weapon is determined not to be related to his/her
disability, placement in an interim alternative
educational setting for a period of up to forty five
(45) school days
3. Placement in an interim alternative educational
setting for a period of up to forty-five (45) school
days, in the case of a student with a disability whose
knowing possession or use of illegal drugs, or sale or
solicitation of the sale of a controlled substance at a
school or a school function is determined not to be
related to his/her disability 4. Permanent suspension
(expulsion)

5. Engage in any conduct that endangers the safety,
morals, health or welfare of others. Examples of such
conduct include:



5a. Abusive language and/or indecent gestures
directed at staff, students, or visitors on school
grounds or at school functions

1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension
4. Suspension from school for up to five (5) school days

5b. Recognize that brief garments such as tube tops,
halter tops, spaghetti straps, crop tops, plunging
necklines (front and/or back), undergarments
exposed and see through garments are not school
appropriate.

1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension

5c. Possession or dissemination of obscene materials 1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension
4. Suspension from school for up to five (5) school days

5d. Smoking or possession of other tobacco or
nicotine based substances; use on campus or at
school functions

1. Warning/reprimand (oral or written)
2. Detention
3. Suspension from school for up to five (5) school days

5e. Abusive and/or indecent language and/or
gestures directed at school employees or
students on school grounds or at school
functions which provoke a fight

1. Detention
2. In-school suspension
3. Suspension from school for up to five (5) school days

5f. Fighting between students where no dangerous
instruments are involved and no person is injured
in the altercation

1. Detention
2. In-school suspension
3. Suspension from school for up to five (5) school days

5g. Gambling 1. In-school suspension
2. Suspension from school for up to five (5) school days

5h. Lewd behavior 1. In-school suspension
2. Suspension from school for up to five (5)
school days 3. Suspension from school in excess
of five (5) days

6. Engage in misconduct while on a school bus. It
is crucial for students to behave appropriately while
riding on district buses to ensure their safety and
that of other passengers and to avoid distracting
the bus driver. Students are required to conduct
themselves on the bus in a manner consistent with
established standards for classroom behavior.
Excessive noise, pushing, shoving and fighting will
not be tolerated.

7. Engage in any form of academic or legal
misconduct. Examples of academic misconduct
include:

7a. Cheating in any academic, extra-curricular (academic sanction)



THE REPEATING OF AN INFRACTION MAY LEAD TO THE IMPOSITION OF THE NEXT
MEASURE OF DISCIPLINE. CHRONIC REPEATING OF INFRACTIONS MAY LEAD TO
LONG-TERM SUSPENSION OR PERMANENT SUSPENSION (EXPULSION).

THE ABOVE LISTING IS NOT INTENDED TO BE ALL-INCLUSIVE. THE

or co curricular activity

7b. Commission of conduct which constitutes a
misdemeanor while on school property or at a
school function

1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days

7c. Commission of conduct which constitutes a
felony while on school property or at a school
function

1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days 3. Permanent suspension
(expulsion)

7d. Extortion 1. Suspension from school for up to five (5) school
days. 2. Suspension from school in excess of five
(5) days 3. Permanent suspension (expulsion)

7e. Plagiarism 1. In-school suspension
2. Suspension from school for up to five (5) school days

7f. Intentional destruction of school property 1. In-school suspension
2. Suspension from school for up to five (5) school days

3. Suspension from school in excess of five (5)
days 4. Permanent suspension (expulsion)

7g. Theft of school property 1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days 3. Permanent suspension
(expulsion)

7h. Forgery or fraud 1. In-school suspension
2. Suspension from school for up to five (5)
school days 3. Suspension from school in excess
of five (5) days

7i. Unauthorized absence from school 1. Warning/reprimand (oral or written)
2. Detention
3. In-school suspension

7j. Theft of personal property 1. Detention
2. In-school suspension
3. Suspension from school for up to five (5)
school days 4. Suspension from school in excess
of five (5) days

7k. Trespassing while suspended from school 1. Suspension from school for up to five (5)
school days 2. Suspension from school in excess
of five (5) days



ADMINISTRATION RESERVES THE RIGHT TO IMPLEMENT DISCIPLINARY ACTION
FOR INCIDENTS NOT SPECIFICALLY IDENTIFIED ABOVE. STUDENTS WHO ENGAGE
IN BEHAVIOR DETERMINED TO BE INAPPROPRIATE AND/OR DISRUPTIVE TO THE
SCHOOL ENVIRONMENTWILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES.

In July 2001, the State Education Law was amended by the SAVE Act. As a result of this amendment, each
year, all the school districts in New York State are required to report certain information to SED about the
violent and disruptive incidents that occurred in their schools during the past year.

▪ homicide

▪ sexual offenses

▪ kidnapping

▪ assault with serious physical injury*

▪ assault with physical injury*

▪ arson

▪ robbery

▪ reckless endangerment*

▪ criminal harassment

▪ intimidation, harassment, menacing, or
bullying*

▪ burglary, larceny, or other theft offenses

▪ criminal mischief*

▪ bomb threat

▪ false alarm

▪ other disruptive incidents*

▪ possession, but not use of a weapon

▪ use, sale or possession of drugs or alcohol

PUBLIC CONDUCT ON SCHOOL PROPERTY
The Board of Education recognizes that the primary purpose of the School District is to provide a superior
atmosphere for learning and education. Any action by an individual or group(s) aimed at disrupting,
interfering with or delaying the education process or having such effect, is prohibited. The Board also
recognizes its responsibility to protect school property and declares its intent to take any and all legal
action to prevent its damage or destruction. The Board will also seek restitution from, and prosecution of,
any person or persons who willfully damage school property.

These rules govern the conduct of students, parents, faculty and other staff, other visitors, licensees,
invitees, and all other persons, whether or not their presence is authorized, upon district property, and also
upon or with respect to any other premises or property (including school buses) under the control of the
District and used in its instructional programs, administrative, cultural, recreational, athletic, and other
programs and activities, whether or not conducted on school premises.

PROHIBITED CONDUCT
No person, either singly or in concert with others, shall:

● willfully cause physical injury to any other person, or threaten to do so, for the purpose of compelling
or inducing such other person to refrain from any act which s/he has a lawful right to do, or to do any
act which s/he has a lawful right not to do;

● intimidate, harass or discriminate against any person on the basis of race, creed, color, national origin,
religion, gender, age, marital status, sexual orientation or disability;

● physically restrain or detain any other person, or remove such person from any place where s/he is
authorized to remain;

● willfully damage or destroy property of the District or under its jurisdiction, or remove or use such
property without authorization;

● without permission, expressed or implied, enter into any private office of an administrative officer,
member of the faculty or staff member;

● enter upon and remain in any building or facility for any purpose other than its authorized uses or in
such manner as to obstruct its authorized use by others;

● without authorization, remain in any building or facility after it is normally closed;



● refuse to leave any building or facility after being required to do so by an authorized administrative
officer, member of the faculty or staff member, or member of the Board of Education;

● obstruct the free movement of persons and vehicles in any place to which these rules apply;
● deliberately disrupt or prevent the peaceful and orderly conduct of classes, lectures and meetings or

deliberately interfere with the freedom of any person to express his/her views, including invited
speakers;

● knowingly have in his/her possession upon any premises to which these rules apply, any rifle,
shotgun, pistol, revolver, or other firearm or weapon without written authorization of the chief
administrative officer, whether or not licensed to possess the same has been issued to such person;
and/or

● willfully incite others to commit any of the acts herein prohibited with specific intent to procure them
to do so.

PENALTIES AND PROCEDURES
A person who shall violate any of the provisions of these rules shall be subject to the following penalties

and procedures:

● If a licensee or invitee, his/her authorization to remain upon the grounds or other property shall be
withdrawn and s/he shall be directed to leave the premises. In the event of failure to do so, s/he shall
be subject to ejection.

● If trespasser or visitor without specific license or invitation, s/he shall be subject to ejection and/or
arrest.

● If s/he is a student, s/he shall be subject to disciplinary action as the facts of the case may warrant, as
prescribed by §3214 of the Education Law and the Student Code of Conduct.

● If a faculty member, s/he shall be subject to disciplinary action as prescribed by and in accordance
with procedures of the Education Law and the collectively negotiated agreement.

● If a staff member in the classified service of the civil service, described in §75 of the Civil Service
Law, s/he shall be guilty of misconduct and subject to the penalties and procedures prescribed in said
section and be subject to ejection.

● If a staff member other than one described above, s/he shall be subject to discipline in accordance
with law and any applicable collectively negotiated agreement.

ENFORCEMENT PROGRAM
1. The Superintendent of Schools shall be responsible for the enforcement of these rules, and s/he shall designate

the other personnel who are authorized to take action in accordance with such rules when required or appropriate
to carry them into effect.

2. In the case of any apparent violation of these rules by such persons, which, in the judgment of the Superintendent
or his/her designee, does not pose any immediate threat of injury to person or property, such officer may make
reasonable effort to learn the cause of the conduct in question and to persuade those engaged therein to desist and
to resort to permissible methods for resolution of any issues which may be presented. In doing so such officer
shall warn such persons of the consequences or persistence in the prohibited conduct, including their ejection
from any district properties where their continued presence and conduct is in violation of these rules.

3. In any case where violation of these rules does not cease after such warning and in other cases of willful violation
of such rules, the Superintendent or his/her designee shall cause the ejection of the violator from any premises
which s/he occupies in such violation and shall initiate disciplinary action hereinbefore provided.

4. The Superintendent or his/her designee may apply to the public authorities for any aid which s/he deems
necessary in causing the ejection of any violator of these rules and s/he may request the Board’s Counsel to apply
to any court of appropriate jurisdiction for any injunction to restrain the violation or threatened violation of such
rules.

This code and the penalties set forth herein are not considered to be inclusive or to preclude in any way the prosecution
and conviction of any person for the violation of any federal or state law or local ordinance and the imposition of a fine or
penalty provided for therein.



Contact Us at CES 518-943-0574

Main Office
Mr. John Rivers CES Principal
Mrs. Stacey Connor CES Assistant Principal
Stephanie McCulloch Administrative Aide

ext. 3309 / smcculloch@catskillcsd.org
Kelly Bulich Administrative Aide

ext. 3306 / kbulich@catskillcsd.org
Gene Hofbauer Door Monitor/Dismissal

ext. 3337 / ghofbauer@catskillcsd.org

Counseling Suite
Ela Kessel School Social Worker

ext. 3629 / ekessel@catskillcsd.org
Alex Klepeis School Social Worker

ext. 3430 / @catskillcsd.org
Robert Becker School Counselor

ext. 3431 / rbecker@catskillcsd.org

Special Education
Dr. Brett Miller Assistant Superintendent of Curriculum &

Instruction
Alyssa Dyer Coordinator of Pupil Personnel

Colleen Brust Administrative Assistant
ext. 3104 / cbrust@catskillcsd.org

Registration
Nuala Jubie District Registrar 943-2300

ext. 1401 / njubie@catskillcsd.org



Acknowledgement Of The CES Student & Family
Handbook

And Catskill Central School District Code of Conduct

At Catskill Elementary School, we are committed to maintaining the highest
standards for our students’ education, environment and safety. Please take time
to review this handbook and Code of Conduct with your child. Feel free to call the
CES Main Office at 518-943-0574 ext. 3306 or 3309 with any questions you have.

✔ I have received a copy of the Catskill Elementary School 2023-24
Student and Family Handbook, which includes the Catskill Central
School District Code of Conduct and the CCSD Attendance Policy.

✔ I have read and discussed this material with my child in full.

____________________________________ ___________________________________
Student’s Name (Print) Student’s Name (Sign)

____________________________________
Student’s Teacher

____________________________________
Parent/Guardian Signature

______________________________________
Date

PLEASE SIGN & RETURN THIS PAGE ONLY BY FRIDAY, SEPTEMBER 29, 2023.



CATSKILL CSD TITLE I HOME/SCHOOL COMPACT

2023-2024

Every school receiving Title I funds must have a home/school compact. The compact is an agreement between
the school and the home. The goal is to promote parents as partners with the school in their child’s education.

Please read and sign this compact pledging your commitment to the education and success of your child.

PARENT SECTION
I realize that my participation as a partner in my child’s education will help his/her achievement and attitude.
Therefore, I agree to carry out the following responsibilities to the best of my ability:

 My child will attend school regularly, on time, with homework completed, and will be prepared to learn.
 I will encourage my child’s efforts and support his/her learning.
 I will learn about and be supportive of classroom/school rules and consequences.
 I will teach my child to respect staff and peers.
 I will attend parent conferences, parent meetings, Title I workshops, school activities, and/or volunteering.
 I will engage in device free time with my child.

-------------------------------------------------------------------------------------------------------------------------------------
----------------------

STUDENT SECTION
As a student of the Catskill Central School District, I know that it is important to have an excellent education
to prepare for my future. I know that I am responsible for my success. Therefore, I agree to carry out the
following responsibilities to the best of my ability:

 I will attend school on time.
 I will go to school or log in each day ready to learn with my homework completed, school supplies
organized and my computer charged.
 I will produce quality work and do my best each day.
 I will turn in my assignments on time.
 I will make time to do my homework.
 I will take responsibility for my own actions.
 I will help to keep my school clean and safe.
 I will show respect for my teacher, other adults, students and school property.
 I will limit screen time and engage face to face with my family and friends.

TEACHER SECTION
I realize the importance of the school experience to every student and my role as an educator and role model.
Therefore, I agree to carry out the following responsibilities to the best of my ability:

 I will encourage children to respect each other.
 I will foster a healthy, safe and nurturing environment.
 I will promote communication between parents, students and teachers.
 I will set academic and behavioral expectations and communicate responsibilities.
 I will teach the skills and concepts appropriate for my students to achieve at his/her highest level.
 I will continue my lifelong learning by taking advantage of professional development opportunities.

My signature indicates that I have read the Title I Home School Compact and that I will work to achieve the
responsibilities listed in the parent section.

Parent’s Signature _______________________________________________________ Date

_______________

Student’s Name _________________________________________________________

Please sign and return the bottom portion to your child’s school. Keep the top portion for your records.


